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AP 1200 Mission

Reference:
ACCJC Standard I; California Education Code 60010.4

Process for Review and Revision of Mission Statement

As required by BP 1200 (Mission), the Mission Statement will be reviewed every three
years, or as necessary by the Strategic Planning Committee, or designee, and will be
adjusted as necessary. If a revision is not deemed necessary, the Strategic Planning
Committee will notify Cabinet of this decision. Cabinet will determine whether additional
review by the campus community is advisable. If a revision is deemed necessary and
upon consensus from the Strategic Planning Committee, the revised Mission Statement
will be forwarded to Cabinet for review and dissemination to all campus constituencies
for feedback and approval. With approval from Cabinet, the Superintendent/President will
recommend the proposed language be submitted to the Board of Trustees for final
approval.

In order to ensure that the mission statement is communicated effectively, the College
will display it in prominent physical locations (e.g., library, student center, administration
building), provide clear placement for it on the main website, catalog, class schedule and
include it on the cover sheets/agendas for key meetings (e.g., Board of Trustees,
Academic Senate, Classified Senate).

Reference: BP #1200

Approvals:

Academic Senate: October 10, 2012
Classified Senate: October 16, 2012
Cabinet: November 1, 2012
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AP 2015 Student Member

Reference:

Education Code Section 72023.5

The student member shall have the following responsibilities:

o Attend meetings of the Board of Trustees
e Serve as a representative of the Board to the Associated Student Body

Reference: BP #2015

Approvals:

Cabinet: February 26, 2003
Board of Trustees: April 17, 2003



AP 2105 Election of Student Trustee

Reference:
Education Code Section 72023.5

Election of Student Trustee

The student member shall be elected by a plurality vote of those voting in a regular
election of the student body. All members of the student body may vote. Normally, the
election will be conducted during the spring semester and will be completed in time for
the student member to take office on June 1.

Recall of Student Trustee

The student member may be recalled in an election conducted in the same manner as
the election to office. An election will be called upon presentation to the
Superintendent/President of a petition signed by at least 20% of the on-campus students
enrolled at the time of filing the petition. No recall election will be held if the petition is
received within 30 days of a regularly scheduled election for the student member.

Upon notice to the Superintendent/President that a vacancy has occurred, the
Superintendent/President shall, within 15 days, call a special election. No special election
will be called if the vacancy occurs within 30 days of a regularly scheduled election for
student member. The office shall become vacated if the student member becomes
ineligible for the office, resigns, is recalled, or dies.

Reference: BP #2105
Approvals:
Cabinet: May 5, 2011



AP 2110 Vacancies on the Board

Reference:
Education Code Section 5090 et seq; Government Code Section 1770, 6061

When the Board determines to fill a vacancy by appointment, the Superintendent
/President shall assure that there is ample publicity to and information for prospective
candidates. Publicity shall include posting in three public places in the District and
publication at least once in a newspaper of general circulation.

The posted notice of vacancy shall include directions regarding applications or
nominations of legally qualified candidates. Persons applying or nominated must meet
the qualifications required by law for members of the Board.

Persons applying for appointment to the Board shall receive a letter from the
Superintendent/President containing information about the District and the Board. An
application form and/or request for a letter of application that includes information about
the candidate will be sent, with a specific date for completion and submission.

The board may request personal interviews with candidates. Interviews will be conducted
in a public hearing scheduled for that purpose.

Each Board member will review all candidate information, and final selection will be made
by a majority vote of the Board members at a public meeting.

Whenever a provisional appointment is made, the Board shall, within 10 days of the
provisional appointment, post notices of both the actual vacancy or the filing of a deferred
resignation and the provisional appointment in three public places in the District. It shall
also publish at least one notice in a newspaper of general circulation.

The notice shall state the fact of the vacancy or resignation and the date of the occurrence
of the vacancy or the date of the filing of, and the effective date of, the resignation. It shall
also contain the name of the provisional appointee to the Board, the date of the
appointment, and a statement that unless a petition calling for a special election,
containing a sufficient number of signatures, is filed in the Office of the County
Superintendent of Schools within 30 days of the date of the provisional appointment, it
shall become an effective appointment.

A person appointed to fill a vacancy shall hold office only until the next regularly scheduled
election for governing board members. An election shall be held to fill the vacancy for the
remainder of the unexpired term. A person elected at an election to fill the vacancy shall
hold office for the remainder of the term in which the vacancy occurs or will occur.

Reference: BP #2110
Approvals:
Cabinet: April 17, 2003



AP 2320 Special and Emergency Meetings

Reference:
Government Code Sections 54956; 54956.5; Education Code Sections
72023.5; 72129

Whenever a special meeting of the governing board is called, the Superintendent
/President shall cause the call and notice to be posted at least 24 hours prior to the
meeting in a location freely accessible to the public. The Superintendent/President shall
also ensure that the following notices of the meeting are delivered either personally or by
other means:

Written notice to each member of the governing board, including the student trustee;

Written notice to a local newspaper of general circulation, and each radio or television
station that has previously requested in writing to be provided notice of special meetings.

The written notice must be received at least 24 hours before the time of the meeting as
set out in the notice. The notice shall specify the time and place of the special meeting
and the business to be transacted or discussed. The notice may be waived by members
of the governing board in writing either prior to or at the time of the meeting.

Whenever an emergency meeting of the governing board is called, the Superintendent
/President shall cause notice to be provided by telephone at least one hour prior to the
meeting to the local newspaper of general circulation and each radio or television station
that has requested notice of special meetings. If telephone services are not functioning,
the Superintendent/President shall provide the newspaper(s), radio station(s) and
television station(s) with information regarding the purpose of the meeting and any action
taken at the meeting as soon after the meeting as possible.

Reference: BP #2320
Approvals:
Cabinet: February 26, 2003



AP 2325 Teleconferenced Meetings

References:
Education Code Section 72000 subdivision (d);
Government Code Sections 54952.2, 54953 et seq., and 54961

The Board may use teleconferencing for the benefit of the public and the Board in
connection with any meeting. If the Board elects to use teleconferencing, the Board must
comply with all of the following:

e Atleast a quorum of Board members must participate from locations within the
District boundaries, except as provided by law;

e The Board will identify all teleconference sites on the agenda,;
e The Board will post the agenda at all teleconference sites;

e The agenda must provide an opportunity for members of the public to address
the Board directly at each teleconference site;

e The Board members must vote by rollcall; and

e The Board must conduct the teleconferenced meetings in a manner that
protects the statutory and constitutional rights of the parties or the public
appearing before the Board.

Meetings during States of Emergency
The Board may use teleconferencing without complying with the requirements above in
any of the following circumstances:

e The Board holds a meeting during a proclaimed state of emergency, and
state or local officials have imposed or recommended measures to promote
social distancing;

e The Board holds a meeting during a proclaimed state of emergency for the
purpose of determining, by majority vote, whether as a result of the
emergency, meeting in person would present imminent risks to the health or
safety of attendees; or

e The Board holds a meeting during a proclaimed state of emergency and has
determined, by majority vote that as a result of the emergency, meeting in
person would present imminent risks to the health or safety of attendees.

If a state of emergency remains active, or state or local officials have imposed or
recommended measures to promote social distancing, in order to continue to
teleconference without complying with the location requirement described above, the



Board must, not later than 30 days after teleconferencing for the first time pursuant to the
above circumstances, and every 30 days thereafter, make the following findings by
majority vote:

e The Board has reconsidered the circumstances of the state of emergency;
and either

e The state of emergency continues to directly impact the ability of the
members to meet safely in person; or

e State or local officials continue to impose or recommend measures to
promote social distancing.

Requirements for Individual Board Members Participating Remotely

The Board can use teleconferencing without posting agendas at all teleconference
locations provided at least a quorum of the Board members participates in person at a
single physical location within the boundaries of the District, and that location is identified
on the agenda. Additionally, the Board must provide a two-way audiovisual platform or a
two-way telephonic service and a live webcasting of the meeting as a means by which
the public may remotely hear and visually observe the meeting and remotely address the
Board.

A member of the Board must only participate in a meeting remotely if either:

e The member notifies the Board of the member’s need to participate remotely
for just cause. “Just cause” means a childcare or caregiving need, a contagious
illness, a physical or mental disability, or travel on District business or for
another state or local agency. The member may not participate remotely for
just cause for more than two meetings per calendar year; or

e The member requests the Board allow the member to participate in the meeting
remotely due to emergency circumstances and the Board takes action to
approve the request. “Emergency circumstances” means a physical or family
medical emergency that prevents a member from attending in person.

The member must participate through both audio and visual technology.

A member cannot participate in meetings of the Board solely by teleconference from a
remote location for a period of more than three consecutive months or 20 percent of the
regular meetings for the Board within a calendar year or more than two meetings if the
Board regularly meets fewer than ten times per calendar year.

Public Access Requirements When Board Is Teleconferencing Under Amended
Teleconference Rules



In each instance in which notice of the time of the teleconferenced meeting is otherwise
given or the agenda for the meeting is otherwise posted, the Board must also give notice
of the means by which members of the public may access the meeting and offer public
comment. The agenda must identify and include an opportunity for all persons to attend
and address the Board through a call-in option, through an internet-based service option,
and at the in-person location of the meeting.

In the event of a disruption that prevents the Board from broadcasting the meeting to
members of the public using the call-in option or internet-based service option, or in the
event of a disruption within the District’s control that prevents members of the public from
offering public comments using the call-in option or internet-based service option, the
Board must take no further action on items appearing on the meeting agenda until public
access to the meeting via the call-in option or internet-based service option is restored.

The Board must not require the public to submit comments in advance of the meeting and
must provide an opportunity for the public to address the Board and offer comment in real
time.

Approvals:

Academic Senate: November 8, 2023
Classified Senate: October 26, 2023
Cabinet: December 11, 2023



AP 2340 Board Meeting Agendas

Reference:

Education Code Section 72121

The Superintendent/President shall cause to be created agendas for each meeting of the
Board. Agendas will include at least the following information:

The date, time, and location of the meeting of the Board

An indication that roll will be taken, and, if applicable, that action will be requested on
the minutes of the previous meeting

Notification regarding the type of meeting, i.e., regular, special, or closed session
An opportunity for public comment (open meetings)

The nature of the business to be conducted (action items, discussion and reports for
open meetings; purpose of discussion for closed sessions).

The nature of discussion for closed sessions must meet the legal provisions of the Brown
Act, California Government Code, and California Education Code as described in Board
Policy 2315.

Reference: BP #2340

Title Updated: January 25, 2019
Approvals:

Cabinet: February 26, 2003



AP 2360 Minutes

Reference:
Education Code Section 72121(a)

Minutes of Board meetings shall be taken in accordance with Education Code Section
72121(a). The minutes shall include an accounting of Board members present and
absent; all motions and the names of Board members making and seconding such
motions; a summary of the major points of discussion and reports.

After approval by the Board, minutes shall be public records and shall be available upon
request from the Office of the Superintendent/President within a reasonable time after
such request is made.

Reference: BP #2360
Approvals:
Cabinet: February 26, 2003



AP 2365 Recording

Reference:
Government Code Section 54953.5

Recordings made by the recording secretary of the District will be subject to inspection
by the public after the recording secretary has transcribed them to create the minutes of
the meeting, and after such minutes have been approved by the Board.

All recordings of meetings will be maintained for at least thirty (30) days following the
meetings.

Reference: BP #2365
Approvals:
Cabinet: February 26, 2003



AP 2430 Delegation of Authority — Policy

Reference:
Education Code Section 70902; Accreditation Standards IV.B.1.j; IV.B.2

The Superintendent/President may delegate any powers and duties entrusted to them by
the Board but will be specifically responsible to the Board for the execution of such
delegated powers and duties.

The Superintendent/President shall be responsible for reasonable interpretation of Board
policy. In situations where there is no Board policy direction, the Superintendent/President
shall have the power to act, but such decisions shall, no later than the next regularly
scheduled meeting of the Board, be subject to review by the Board. It is the duty of the
Superintendent/President to recommend written Board policy related to such actions if, in
their judgment, one is required.

Approvals:
Cabinet: February 26, 2003



AP 2435 Evaluation of the Superintendent/President

References:
Education Code Section 87663;
ACCJC Accreditation Standards 1VV.B and IV.C.3

The Board of Trustees is responsible for the performance evaluation of the
Superintendent/President. This derives from its authority to govern the College. It is the
duty of the Board of Trustees to determine the quality of the Superintendent/President's
performance and through the evaluation process, enhance their effectiveness. The Board
shall establish annually with the Superintendent/President their objectives based on the
institutional objectives identified in the planning process, board goals, institutional need
and other items mutually agreeable with the Board. These objectives, along with the job
description, frame the Board's expectation of the Superintendent/President’s
performance. These objectives, excepting any that are deemed by the Board to be
appropriately confidential, ! should be made public and approved at the September
Board meeting.

The Board shall use a mutually agreeable format between the Board and the
Superintendent/President that allows for constituent feedback on the Superintendent/
President’s work toward the Board goals and the Superintendent President’s working
relationship with campus constituents.

Note: this section is intended to serve as a guide and structure to fulfill the intent of the
Superintendent/President’s contract. In the event of a conflict between the contract and
this set of procedures, the contract shall prevail.

Creation of Annual Performance Objectives
The Superintendent/President will meet with the Board of Trustees every summer at the
annual retreat to formulate annual performance objectives. In August, the Superintendent
/President will share a draft of the performance objectives with campus constituent
groups.
The performance objectives will cover the period from July 1 through the following June.
Evaluation of Annual Performance Objectives
In May of each year the Superintendent/President will provide the Board of

Trustees a report on the achievement of their objectives for the previous year. This
report may include two sections: one addressing those objectives deemed by the



Board to be appropriately confidential!, and a second addressing the published or
public performance objectives?.

By the end of July, the Board President will summarize the evaluation results and
will deliver the results to the Board of Trustees and the Superintendent/President.
In discussion of the evaluation with the Superintendent/ President, the Board will
determine the Superintendent/ President's performance for the year.

Jun-
Aug
Aug
Feb -
Mar
May

June-
July

Reference: BP #2435

Approvals:

S/P Evaluation Timeline

Board approves Superintendent/President (S/P)
objectives developed at June Board Retreat
S/P shares objectives with campus
Senate leadership gathers feedback on S/P
objectives and general performance
In closed session, Board discusses evaluation and
obtainment of objectives and general performance
with the following group:
(1) Classified Senate President, or designee
(2) Academic Senate President, or designee
(3) A regular or contract employee mutually
agreeable between President and Board
(4) Administrator reporting to President mutually
agreeable between President and Board
Board finalizes evaluation in closed session using:
(1) Written update from President
(2) Discussion with above persons
(3) Discussion with President

Academic Senate: March 10, 2021
Classified Senate: March 9, 2021

Cabinet: May 5, 2021

1 Confidential” refers to any objectives established between the Superintendent/President and the Board of
Trustees that are deemed personal in nature.

2 Published or public annual performance objectives and any progress report of these shall be available in the
FRC library, the Human Resources Office, or on a designated website for public review.



AP 2510 Participation in Local Decision Making

Reference:
Education Code Section 70902(b)(7); Title 5, Sections 53200 et seq;
51023.5; 51023.7; Accreditation Standard IV.A.2, IV.A.5

District Commitment

The Feather River Community College District is committed to shared internal
governance. Participation in decision making at the college is achieved through a variety
of constituencies and mechanisms.

Role of Faculty

The Academic Senate functions as the sole representative of the faculty, for the purpose
of making recommendations and consulting collegially with the administration and Board
of Trustees. The roles of the Academic Senate are described by statute, AB 1725 (1988)
and Title V of the California Code of Regulations (53200-53206).

Procedure to “rely primarily upon the advice and judgment of the Academic
Senate”

“Primary responsibility” is not construed by the Academic Senate to mean sole
responsibility. The Senate shall consult with members of the administration, staff,
and students when it engages in any kind of academic policy development. In
addition, when an Academic Senate committee prepares a policy in an area where
the Academic Senate is delegated primary responsibility, it will ask for and receive
comments from the Superintendent/President, which will be considered prior to
final action by the Academic Senate. Once approved by the Superintendent
/President, the recommended policy will be placed on the agenda of the Board of
Trustees for action.

Procedure to “reach mutual agreement”

All policies involving “academic and professional matters” shall originate in the
appropriate standing committee of the Academic Senate. As in the procedure
described above, the appropriate standing committee of the Academic Senate
shall consult with members of the administration, staff and students, and address
requests by the Superintendent/President, Cabinet (which includes
representatives from Administration, Academic Senate, Classified Senate,
Associated Students, and Unions for Fulltime and Associate Faculty and Classified
Staff) or the Vice-President Instruction/CIO related to policy revision or origination.
After the Academic Senate and the college president have completed their reviews
of a policy proposal, and mutual agreement has been reached, it shall be
transmitted to the Board of Trustees for action. The document shall contain the
signatures of the Academic Senate President and the Superintendent/President.



Role of the Classified Staff

The Classified Senate functions as the sole representative of the classified staff for the
purpose of making recommendations to the administration and the governing board of
the District on non-collective-bargaining issues (MOU 01/02-4). Should the Classified
Senate cease to exist for any reason, the authority for shared governance participation
will revert to the collective bargaining agency for the classified staff.

Classified staff members shall be provided with opportunities to participate on all
administrative standing or ad hoc committees that are not under the purview of the
Academic Senate, and on all internal groups that influence decisions having an impact
on staff members, e.g., hiring committees. Appointment to such committees, councils, or
ad hoc groups shall be requested through or appointed by the Classified Senate.

Role of Students

The Associated Students of Feather River College (ASFRC) government functions as the
official representative of students for the purpose of making recommendations to the
college administration on issues of concern to all students. Students shall be provided
with opportunities to participate on all administrative standing or ad hoc committees that
have a significant effect on them, including, but not limited to, grading, student codes of
conduct, academic discipline, curriculum, educational programs, processes for budgeting
and strategic planning, student services planning and development. Appointments to
such committees, councils or ad hoc groups may be requested through or appointed by
the ASFRC President and Executive Committee.

Committee Structure and Process

The following committee structure will be used in the implementation of the shared
governance process. It is assumed that each constituent group will have appropriate
discussions and follow Robert’'s Rules of Order where appropriate. It is recommended
that at the first annual meeting of each committee, the charge of the committee be
reviewed and the committee’s processes be determined, within these guidelines. Shared
governance representatives on committees are expected to represent the viewpoint and
interest of the constituency they represent, to keep themselves informed of this viewpoint,
and to report back to their constituency on a regular basis. It is expected that each
committee will meet at least once in the fall term and once in the spring term; additional
meetings may be scheduled by the committee as needed. Committee meeting schedules
will be posted on the college’s website master calendar. All standing shared governance
committees are expected to publish agendas and minutes to their members, and to file
these documents in an appropriate “public folder” or comparably accessible location; the
form of agendas and minutes shall be at the discretion of the committee by majority vote
or consensus. The committees listed here are_standing shared governance committees;
ad hoc committees or task forces may be formed as needed, and should determine to
which shared governance committees their work should be presented or reported so that
it may form part of the college’s shared governance dialog.

Administrative Committees



These are college-wide committees with representation from administration, faculty,
classified staff and students. The committees are charged with the oversight of college
operations and formulating policies or procedures for Board of Trustee consideration. Ex
Officio members are committee members by virtue of their office.

Academic Calendar: Establishes an academic calendar proposal for the following
year, which must be ratified by the fulltime faculty union. Membership: Vice-
President Instruction/CIO (Chair) and one additional administrator; Academic
Senate Faculty (2); Director of Admissions and Records/Registrar; Director of
Financial Aid; Associated Students Representative (1).

Accreditation: Organizes monitors and supports the institution's continuing self-
study and accreditation process. Membership: Cabinet (Steering Committee);
Accreditation Liaison Officer (Chair); Academic Senate Coordinator; Classified
Senate Coordinator; and Director of Institutional Research and Planning.

Budget: Reviews and discusses budget development based on the college’s
mission, priorities established in the college’s Strategic Plan, revenue and
expenditure information, and institutional needs and priorities as supported by
program reviews and annual budgetary requests. Makes recommendations to the
Superintendent/President on the District's annual budget. The Budget Committee
will report back to the Strategic Planning Committee on funding of programs per
the strategic directions provided by the Strategic Planning Committee, prior to
making final recommendations to the Superintendent/President. Membership:
Vice-President Business Services/CFO (Chair); Superintendent/President (EXx
Officio); Vice-President Instruction/ClO; Vice-President Student Services/CSSO;
Administrative Representatives appointed by the Superintendent /President (2);
Division Chairs; Academic Senate President; Classified Senate President or
designee; Classified Senate Representatives (2); Associated Students
Representative (Ex Officio).

Cabinet: Receives and deliberates on policy recommendations, exclusive of those
academic and professional matters enumerated in Title 5, 53200(c) 1, 2, 3 and 11,
from any and all groups, obtains constituent opinions and advises the
Superintendent/President regarding policy recommendations, serves as a
sounding board for college-wide initiatives, and provides communication within the
college. Initiates policy recommendations when a policy area is not assigned to
any other governance committees. Membership: Superintendent/ President
(Chair); Associated Students’ President; Classified Senate President; Academic
Senate President; Vice-President Instruction/CIO; Vice-President Student
Services/CSSO; Vice-President Business Services/CFO; Chief Human Resources
Officer; Fulltime Faculty Union President or designee; California School
Employees Association (CSEA) President or designee; and the Associate Faculty
Union President or designee.



Communications: Oversees communications issues, including external and
internal communications on college-wide matters, and including website
improvements, email communications issues, signage, advertisements and
marketing plans. Advises the Superintendent/President on such matters.
Membership: Vice-President Student Services/CSSO, Chair; Administrators (2) to
include Vice-President Student Services/CSSO, Director of Marketing,
Communications and Outreach; Academic Senate Faculty (2); Classified Senate
Representatives (2); Software Support Specialist; Associated Students
Representative (1).

Diversity: Monitors, plans, and implements college activities that promote and
encourage knowledge, awareness and appreciation of cultural diversity on the
campus and within the Plumas County community. Membership: Vice-President
Student Services/CSSO (Chair); Chief Human Resources Officer/EEO; Academic
Senate Faculty (2); Classified Senate Representatives (2); Associated Students
Representative (1).

Facilities: Reviews and discusses information related to facility issues of a
permanent or long term nature, e.g. sites and plans for new facilities, placement of
any permanent structures, landscaping, and makes recommendations on these
issues to the administration. Membership: Superintendent/President (Ex Officio);
Academic Senate Faculty (2); Classified Representatives (2); Associated Students
Representative (1); Director of Facilities (Chair); Vice-President Instruction/CIO;
Vice-President Business Services/CFO.

EEO Advisory: Monitors compliance with the District's Equal Employment
Opportunity (EEO) plan and goals, primarily by a representative serving in an
advisory capacity on all search committees. Membership: Chief Human Resources
Officer/Equal Employment Opportunity Officer (Chair); Academic Senate Faculty
(1); Classified Senate Representative (1); volunteers as recruited and trained,
Director of Institutional Research and Planning.

Gender Equity in Athletics: Evaluates, monitors, plans and reports on athletic
compliance with regard to gender equity based on Title IX requirements. Identifies
compliance issues and makes recommendations to governance committees as
needed. Membership: Title IX Coordinator (Chair); Director of Athletics; Head
Athletic Trainer; Academic Senate Representative (1); Classified Senate
Representative (1); Full-time Faculty Coach of a Male Team (1); Full-time Faculty
Coach of a Female Team (1); Associate-Faculty Coach of a Female Team (1);
Male Student Athlete (1); Female Student Athlete (1).

Non-position designated members will be selected by vote of Athletic Department.
Any individual sport may have only one member serving on the committee. Any
individual may only represent one membership category.



President's Staff: Advises the Superintendent/President on all institutional
matters affecting college operations. Membership: Vice-President Instruction/CIO;
Instructional Dean; ; Vice-President Student Services/CSSO; Vice-President
Business Services/CFO; Chief Human Resources Officer/EEO; Director of
Facilities; Director of Institutional Research and Planning (as needed), Director of
Information Services.

Professional Development: Creates and implements a professional
development program of activities for the benefit of all District employees.
Membership: Chief Human Resources Officer/EEO, (Chair); Vice-President
Instruction/CIO; Vice-President Student Services/CSSO; Academic Senate
Faculty Flex Coordinator; Classified Representative (1).

Safety: Reviews and discusses information related to safety issues such as safety
programs, inspection reports and recommendations, safety complaints and
concerns, accident reports, property/liability insurance, and worker's
compensation insurance information. Makes recommendations to the
administration on safety issues and the expenditure of funds allocated for safety
training and hazard corrections. Membership: Chief Human Resources
Officer/EEO; Residence Hall Manager; Director of Facilities; Academic Senate
Faculty (2); Safety Officer (Chair); Classified Senate Representative (1);
Associated Students Representative (1).

Strategic Enrollment Management: Develops, oversees, and communicates the
college’s enroliment management plan, which includes enrollment goals,
recruitment/marketing goals, persistence/retention data and evaluation
/assessment/research information. Membership: Vice-President Student
Services/CSSO (Chair); Director of Marketing Outreach and Communications;
Director of Institutional Research and Planning; Administrators (2) to include Vice-
President Student Services/CSSO; Vice-President Instruction/CIO or designee;
Instructional Dean; Academic Senate Faculty (2); Classified Senate
Representatives (2); Associated Students Representatives (1).

Strategic Planning: Guides the development and implementation of a strategic
plan for the college, including development of planning assumptions, identification
of major problems and possible solutions, priorities, and institutional objectives.
Institutionalizes an integrated planning process, ensuring constituent support, and
acts as one of the principal sources for rationalizing budget expenditures. Guided
by BP/AP #3250. Membership: Superintendent/President, (Chair); Associated
Students Representative (1); Academic Senate Faculty (2); Classified Senate
Representatives (2); Vice-President Student Services/CSSO; Vice-President
Instruction/CIO; Vice-President Business Services/CFO (Ex Officio); Director of
Facilities (Ex Officio); Director of Information Services; Chief Human Resources
Officer/EEO; and Director of Institutional Research and Planning (Ex Officio).



Strategic Technology: Receives, identifies and addresses technology issues.
Proposes recommendations for the adaptation or integration of new technologies
in all instructional areas. Recommends changes to, and monitors the
implementation of, the strategic technology plan. Recommends policy for the use
of technology by the District. Submits technology budget requests to the
appropriate administrative authority. Membership:  Director of Information
Services, (Chair) ; Vice-President Instruction/CIO; Academic Senate Faculty (2);
Classified Senate Representative (1); Associated Students Representative (1);
MIS Specialist (1); Software Support Specialist.

Student Intervention: Incorporating the Early Alert process, contacts students
who are having difficulty due to academic and non-academic issues and have been
referred by campus community members. Referrals include services and programs
that provide support to students that promote student retention and academic
success. Membership: Vice-President Student Services/CSSO (Co-Chair);
Director of Student Equity and Achievement Programs (Co-Chair); Extended
Opportunities Programs and Services (EOPS) Counselor; Director of Disability
Support Programs for Students (DSPS); Academic Senate Faculty Representative
(1); Director of Athletics or designee; Counselor-Mental and Behavioral Health;
Classified Senate Representative (1).

Student Learning Outcomes Assessment Cycle: Supports and provides
resources for student learning outcomes assessment design and implementation
using the SLOAC campus-wide plan. Analyzes and disseminates student learning
outcomes data for reporting purposes and improving institutional effectiveness.
Membership: Administrators, including Vice-President Instruction/CIO (Chair) (2);
Academic Senate Faculty (2); Classified Senate Representative (2); Associated
Students Representative (1); Director of Institutional Research and Planning.

Student Services Council: Functions as representative of Students Services for
the purpose of making recommendations to the Vice-President Student
Services/CSSO. Membership: Vice-President Student Services/CSSO, Chair;
Administrative Assistant to the Vice-President Student Services/CSSO;
Associated Students Representative, Director of TRIO/SSS; Director of
Admissions and Records/Registrar; Director of Educational Talent Search (ETS);
Director of Upward Bound; Director of Marketing Communications, and Outreach;
Director of Student Success Programs; Director of Child Development Center;
Residence Halls Manager; Director of DSPS & Workability; Director of Financial
Aid; EOPS Counselor; Counselor/Mental and Behavioral Health; Student Life and
Engagement Specialist; Recruiter; Director of Athletics; and Academic Senate
Faculty (1).

Sustainability Action Team: Identifies and develops strategies and initiatives for
improving the college’s self-sufficiency, demonstrating a greater sense of
environmental and social responsibility, improving literacy of sustainability issues,
and strengthening related partnerships within the broader community. Implements



Strategic  Plan  objectives related to  sustainability.  Membership:
Superintendent/President (Chair); Sustainability Coordinator; Academic Senate
Faculty (2); Classified Senate Representative (2); Director of Facilities or designee;
Community Member (1); Associated Students Representative (1).

Academic Senate Committees

Academic Senate Committees are standing or ad hoc committees of the Academic
Senate, which have original jurisdiction over policy involving academic and
professional matters. These committees may have administrative, classified and
student representation.

Academic Policies: Recommends policy, including joint agreements, to the
Academic Senate for all AB 1725 mandated areas, excluding curriculum,
professional ethics, and revisions of the Academic Senate Constitution.
Membership: Academic Senate Vice President, (Chair); Academic Senate Faculty
(3); Classified Senate Representative; Vice-President Instruction/CIO; Associated
Students Representative.

Council on Instruction: Advises the Vice-President Instruction/CIO on all
academic issues and makes recommendations to the Academic Senate.
Membership: Vice-President Instruction/CIO, (Chair); Instructional Dean;
Academic Senate President; Division Chairs; Director of Library

Curriculum: Reviews new courses, programs, and revision of current courses.
Provides recommendations through the Academic Senate to the Board of Trustees
on curriculum, including establishing prerequisites, placing courses within
disciplines and reviewing course in compliance with Title 5. Provides
recommendations to the Academic Senate and the Superintendent/President
regarding related educational issues. These responsibilities are also specified in
BP 2510. Membership: Vice-President Instruction/CIO, Chair; Instructional Dean;
Division Chairs; Academic Senate President (Ex Officio); Articulation Officer;
Director of Admissions and Records/Registrar (Ex Officio); Academic Senate
Faculty (2); Director of Student Equity and Achievement Programs or designee;
Associated Students’ President or designee.

Equivalency: Considers a claim of equivalency in meeting minimum qualifications
established for a faculty position, in accordance with the provisions of Title V,
California Code of Regulations, Section 53430. Membership: Academic Senate
Faculty Member most closely related by discipline, appropriate Division Chair
(Chair); Academic Senate President; Vice-President Instruction/CIO.

Faculty Flex: Develops structured flex day activities after surveying the needs and
interests of the faculty, the college’s strategic plan, the education plan, and other
relevant materials. Receives proposals for individually planned professional days,
and approves, rejects, or modifies same. Committee is responsible for the
distribution, completion and forwarding to the Vice-President Instruction/CIO all



verification statements for documentation of individual professional development
days. The Flex Committee Chair and the Vice-President Instruction/CIO must
approve all flex activities. (Article 18 of faculty collective bargaining agreement)
Membership: Academic Senate Faculty Flex Coordinator, (Chair); Vice-President
Instruction/CIO; Academic Senate Faculty (1).

Standards and Practices: Oversees the Academic Senate Constitution and rules,
recommends professional ethics policy to the Academic Senate, and considers
any questions regarding faculty advancement and professional conduct.
Membership: Academic Senate Faculty (4); Vice-President Instruction/CIO. Chair
is to be elected at the year’s first meeting from among the four Senate
representatives.

Reference: #BP 2510, AP #2511
Approvals:

Classified Senate: November 30, 2023
Academic Senate: September 13, 2023
Cabinet: December 11, 2023



AP 2511 Internal Communication of Participation in Local
Decision Making

Reference:
Education Code Section 70902(b)(7); Title 5, Sections 53200 et seq; 51023.5;
51023.7; Accreditation Standard IV. A.2, IV.A.5; Govt. Code Section 54950-
54960.5 (The Brown Act)

Definitions (for Posting Documents to the College’s Document Storage
Management System)

Public Folders or Designhated Replacement - The term Public Folders refers
currently to Microsoft Outlook Public Folders, accessible on campus and off
campus via Microsoft Exchange. This system will be recognized as appropriate for
supporting internal communication of participation in local decision-making.

S:/Drive or Designated Replacement - The term S:/Drive refers currently to an
internal shared folder system, to be utilized inter- or intra-departmentally to make
accessible forms or other shared documents. The S:/Drive system will not be
recognized as appropriate for supporting internal communication of participation in
local decision-making.

Shared Governance Committees

Shared Governance Committees will identify a designee folder manager to post
appropriate documentation including, but not limited to, current committee members;
meetings scheduled for the current academic year; meeting agendas and minutes.

The designee must post a committee member list and schedule meetings when they are
determined, but no later than September 30 of each academic year.

The designee must post meeting agendas pursuant to the Brown Act regulations (per AP
2510). The designee must post meeting minutes within 30 days of a scheduled meeting
or special meeting.

Ad Hoc Committees or Shared Governance Subcommittees

Ad Hoc Committees and Shared Governance Subcommittees may identify a designee
folder manager to post appropriate documentation which may include: current committee
members; meetings scheduled for the current academic year; meeting agendas and
minutes.

The designee may post a committee member list and schedule meetings as needed.
The designee may post meeting agendas as appropriate before a scheduled meeting.
The designee may post meeting minutes within 30 days of a scheduled meeting.

New Public Folder



New public folders may be requested of the M.I.S. Specialist by an administrator. The
designated folder manager will be responsible to manage the folder(s) following the
protocol provided by the M.I.S Specialist.

Reference: BP #2510, AP #2510
Approvals:
Cabinet: December 1, 2011



AP 2610 Presentation of Initial Collective Bargaining
Proposals

Reference:
Government Code Section 3547

The following is an illustrative example that meets all legal requirements.

Whenever an initial collective/collaborative bargaining proposal is received from an
exclusive representative of District employees, or whenever the District's own negotiator
presents an initial proposal, the following actions must be taken at public meetings of the
Board of Trustees:

e The exclusive representative or the District must present the initial
collective/collaborative bargaining proposal orally or in writing to the
Board at a public meeting.

e« The public shall have an opportunity to respond to the exclusive
representative’s or District’s initial proposal at a subsequent public
Board meeting. The opportunity for public response shall appear on the
Board'’s regular agenda. Public response shall be taken in accordance
with the Board’s policies regarding speakers.

o After the public has an opportunity to respond to an initial proposal
presented by the District, the Board shall, at the same meeting or a
subsequent meeting, adopt the District’s initial proposal. The adoption
shall be indicated as a separate action item on the Board agenda. There
shall be no amendment of the District’s initial proposal unless the public
is again afforded a responsible opportunity to respond to the proposed
amendment at a public meeting.

« If new subjects of meeting and negotiating arise after the presentation
of initial proposals, and bargaining is conducted collectively, the
following procedure shall be followed: all new subjects of meeting and
negotiating, whether proposed by the exclusive representative or the
District, shall be brought back and discussed with the appropriate group
or constituency before any agreement can be finalized.

« When a request to reopen a collective bargaining agreement, as
required by the agreement, is received from an exclusive representative
or is made by the District, the public notice procedure outlined in this
procedure shall be followed.



When the District and the exclusive representative agree to amend an executed
collective bargaining agreement in accordance with the agreement, the following
procedure shall be followed:

« The amendment shall appear on the agenda as a notice item, for
action at a subsequent Board meeting.

« The public shall have an opportunity to respond to the amendment
at a subsequent Board meeting. The public response shall be
indicated on the agenda.

New items that arise in collaborative bargaining shall be placed on the agenda for the
next negotiations session. Draft agreements will be brought to the unit for discussion and
input, reviewed at subsequent negotiations sessions or forwarded to the unit for voting
purposes.

Reference: BP #2610
Approvals:
Cabinet: April 11, 2005



AP 2710 Conflict of Interest

Reference:
Government Code Sections 87105, 87200-87210; Title 2, Section 18700 et
seq.; 2 Federal Code of Regulations Part 200.318(c)(1); and other citations as
listed below

Incompatible Activities (Government Code Section 1126 and 1099)

Board members and employees shall not engage in any employment, or activity, that is
inconsistent with, incompatible with, in conflict with, or inimical to their appointing power
or the agency by which they are employed. A Board member shall not simultaneously
hold two public offices that are incompatible. When two offices are incompatible, a Board
member shall be deemed to have forfeited the first office upon acceding to the second.

Financial Interest (Government Code Section 1090 et seq.)

Board members and designated employees shall not be financially interested in any
contract made by the Board or in any contract they make in their capacity as members of
the Board or as employees.

A Board member shall not be considered to be financially interested in a contract if their
interest meets the definitions contained in applicable law (Government Code Section
1091.5).

A Board member shall not be deemed to be financially interested in a contract if they have
only a remote interest in the contract and if the remote interest is disclosed during a Board
meeting and noted in the official Board minutes. The affected Board member shall not
vote or debate on the matter or attempt to influence any other member of the Board to
enter into the contract. Remote interests are specified in Government Code Sections
1091(b); they include, but are not limited to, the interest of a parent in the earnings of their
minor child.

No Employment Allowed [Education Code Section 72103(b)]

An employee of the District may not be sworn in as an elected or appointed member of
the governing Board unless they resign as an employee. If the employee does not resign,
the employment will automatically terminate upon being sworn into office. This provision
does not apply to an individual who is usually employed in an occupation other than
teaching and who also is employed part time by the District to teach no more than one
course per semester or quarter in the subject matter of that individual’'s occupation
(Education Code Section 72103(b).

Financial Interest in a Decision (Government Code Section 87100 et seq.)

If a Board member or employee determines that they have a financial interest in a
decision, as described in Government Code Section 87103, this determination shall be
disclosed and made part of the Board’s official minutes. In the case of an employee, this



announcement shall be made in writing and submitted to the Board. A Board member
upon identifying a conflict of interest, shall do all of the following prior to consideration of
the matter:

« Publicly identify the financial interest in detail sufficient to be understood by the
public;

e Recuse themselves from discussing and voting on the matter;

o Leave the room until after the discussion, vote, and any other disposition of the
matter is concluded unless the matter is placed on the agenda reserved for
uncontested matters. A Board member may, however, discuss the issue during the
time the general public speaks on the issue.

Gifts (Government Code Section 89503)

Board members and any employees who manage public investments shall not accept
from any single source in any calendar year any gifts in excess of the prevailing gift
limitation specified in law.

Designated employees shall not accept from any single source in any calendar year any
gifts in excess of the prevailing gift limitation specified in law if the employee would be
required to report the receipt of income or gifts from that source on their statement of
economic interests.

The above limitations on gifts do not apply to wedding gifts and gifts exchanged between
individuals on birthdays, holidays and other similar occasions, provided that the gifts
exchanged are not substantially disproportionate in value.

Gifts of travel and related lodging and subsistence shall be subject to the above limitations
except as described in Government Code Section 89506.

A qift of travel does not include travel provided by the District for Board members and
designated employees.

Board members and any employees who manage public investments shall not accept
any honorarium, which is defined as any payment made in consideration for any speech
given, article published, or attendance at any public or private gathering (Government
Code Sections 89501, 89502).

Designated employees shall not accept any honorarium that is defined as any payment
made in consideration for any speech given, article published, or attendance at any public
or private gathering, if the employee would be required to report the receipt of income or
gifts from that source on their statement of economic interests. The term “honorarium”
does not include:
« Earned income for personal services customarily provided in connection with a
bona fide business, trade, or profession unless the sole or predominant activity of
the business, trade or profession is making speeches.



e Any honorarium that is not used, and, within 30 days after the receipt, is either
returned to the donor or delivered to the District for donation into the general fund
without being claimed as a deduction for income tax purposes.

Representation (Government Code Section 87406.3)

Elected officials and the Superintendent/President shall not, for a period of one year after
leaving their position, act as an agent or attorney for, or otherwise represent for
compensation, any person appearing before that local government agency.

Contracts Supported by Federal Funds (2 Code of Federal Regulations Part
200.318(c) (1)

No employee, Board member, or agent of the District may participate in the selection,
award, or administration of a contract supported by a federal award if they have a real or
apparent conflict of interest. Such a conflict of interest would arise when the employee,
Board member, or agent, any member of their immediate family, their partner, or an
organization which employs or is about to employ any of the parties indicated herein, has
a financial or other interest in or a tangible personal benefit from a firm considered for a
contract. The Board members, employees, and agents of the District may neither solicit
nor accept gratuities, favors, or anything of monetary value from contractors or parties to
subcontracts. Disciplinary action will be taken for such standards by Board members,
employees, or agents of the District.

Reference: BP #2710, AP #2712
Approvals:
Cabinet: December 2, 2016



AP 2712 Conflict of Interest Code

Reference:
Title 2, Section 18730; Government Code Sections 87103 subdivision (e),
87300-87302, 89501, 89502 and 89503

Pursuant to Section 18730 of Title 2 of the California Code of Regulations, incorporation
by reference of the terms of this regulation along with the designation of employees and
the formulation of disclosure categories in the Appendix referred to below constitute the
adoption and promulgation of a conflict of interest code within the meaning of Government
Code section 87300 or the amendment of a conflict of interest code within the meaning
of Government Code section 87306 if the terms of this regulation are substituted for terms
of a conflict of interest code already in effect. A code so amended or adopted and
promulgated requires the reporting of reportable items in a manner substantially
equivalent to the requirements of article 2 of chapter 7 of the Political Reform Act,
Government Code sections 87200, et seq. The requirements of a conflict of interest code
are in addition to other requirements of the Political Reform Act, such as the general
prohibition against conflicts of interest contained in Government Code section 87100, and
to other state or local laws pertaining to conflicts of interest.

Section 1. Definitions
The definitions contained in the Political Reform Act of 1974, regulations of the Fair
Political Practices Commission (2 Cal. Code of Regulations. Sections 18100, et seq.),
and any amendments to the Act or regulations, are incorporated by reference into this
conflict of interest code.

Section 2. Designated Employees

The persons holding positions listed in the Appendix are designated employees. It has
been determined that these persons make or participate in the making of decisions which
may foresee ably have a material effect on financial interests.

Section 3. Disclosure Categories

This code does not establish any disclosure obligation for those designated employees
who are also specified in Government Code section 87200 if they are designated in this
code in that same capacity or if the geographical jurisdiction of this agency is the same
as or is wholly included within the jurisdiction in which those persons must report their
financial interests pursuant to article 2 of chapter 7 of the Political Reform Act,
Government Code sections 87200, et seq. In addition, this code does not establish any
disclosure obligation for any designated employees who are designated in a conflict of
interest code for another agency, if all of the following apply:

(A) The geographical jurisdiction of this agency is the same as or is wholly
included within the jurisdiction of the other agency;



(B) The disclosure assigned in the code of the other agency is the same as that
required under article 2 of chapter 7 of the Political Reform Act, Government Code
section 87200; and

(C) The filing officer is the same for both agencies.! Such persons are covered by
this code for disqualification purposes only. With respect to all other designated
employees, the disclosure categories set forth in the Appendix specify which kinds
of financial interests are reportable. Such a designated employee shall disclose in
his or her statement of economic interests those financial interests he or she has
which are of the kind described in the disclosure categories to which he or she is
assigned in the Appendix. It has been determined that the financial interests set
forth in a designated employee's disclosure categories are the kinds of financial
interests which he or she foresee ably can affect materially through the conduct of
his or her office.

Section 4. Statements of Economic Interests

Place of Filing. The code reviewing body shall instruct all designated employees within
its code to file statements of economic interests with the agency or with the code
reviewing body, as provided by the code reviewing body in the agency's conflict of interest
code?.

Section 5. Statements of Economic Interests

Time of Filing.
(A) Initial Statements. All designated employees employed by the agency on the
effective date of this code, as originally adopted, promulgated and approved by
the code reviewing body, shall file statements within 30 days after the effective
date of this code. Thereafter, each person already in a position when it is
designated by an amendment to this code shall file an initial statement within 30
days after the effective date of the amendment.

(B) Assuming Office Statements. All persons assuming designated positions after
the effective date of this code shall file statements within 30 days after assuming

the designated positions, or if subject to State Senate confirmation, 30 days after
being nominated or appointed.

(C) Annual Statements. All designated employees shall file statements no later
than April 1.

! Designated employees who are required to file statements of economic interests under any
other agency's conflict of interest code, or under article 2 for a different jurisdiction, may expand
their statement of economic interests to cover reportable interests in both jurisdictions, and file
copies of this expanded statement with both entities in lieu of filing separate and distinct
statements, provided that each copy of such expanded statement filed in place of an original is
signed and verified by the designated employee as if it were an original. See Government Code

section 81004.

2 See Government Code section 81010 and 2 Cal. Code of Regulations. Section 18115 for duties of filling
officers and persons in general agencies who make and retain copies of statements and forward the originals
to the filing officer.



(D) Leaving Office Statements. All persons who leave designated positions shall
file statements within 30 days after leaving office.

Section 5.5. Statements for Persons Who Resign Prior to Assuming Office

Any person who resigns within 12 months of initial appointment, or within 30 days of the
date of notice provided by the filing officer to file an assuming office statement, is not
deemed to have assumed office or left office, provided he or she did not make or
participate in the making of, or use his or her position to influence any decision and did
not receive or become entitled to receive any form of payment as a result of his or her
appointment. Such persons shall not file either an assuming or leaving office statement.

(A) Any person who resigns a position within 30 days of the date of a notice from
the filing officer shall do both of the following:
(1) File a written resignation with the appointing power; and
(2) File a written statement with the filing officer declaring under penalty of
perjury that during the period between appointment and resignation he or
she did not make, participate in the making, or use the position to influence
any decision of the agency or receive, or become entitled to receive, any
form of payment by virtue of being appointed to the position.

Section 6. Contents of and Period Covered by Statements of Economic Interests
(A) Contents of Initial Statements. Initial statements shall disclose any reportable
investments, interests in real property and business positions held on the effective
date of the code and income received during the 12 months prior to the effective
date of the code.

(B) Contents of Assuming Office Statements. Assuming office statements shall
disclose any reportable investments, interests in real property and business
positions held on the date of assuming office or, if subject to State Senate
confirmation or appointment, on the date of nomination, and income received
during the 12 months prior to the date of assuming office or the date of being
appointed or nominated, respectively.

(C) Contents of Annual Statements. Annual statements shall disclose any
reportable investments, interests in real property, income and business positions
held or received during the previous calendar year provided, however, that the
period covered by an employee's first annual statement shall begin on the effective
date of the code or the date of assuming office whichever is later.

(D) Contents of Leaving Office Statements. Leaving office statements shall
disclose reportable investments, interests in real property, income and business
positions held or received during the period between the closing date of the last
statement filed and the date of leaving office.

Section 7. Manner of Reporting

Statements of economic interests shall be made on forms prescribed by the Fair Political
Practices Commission and supplied by the agency, and shall contain the following
information:



(A) Investments and Real Property Disclosure. When an investment or an interest
in real property® is required to be reported,* the statement shall contain the
following:

1. A statement of the nature of the investment or interest;

2. The name of the business entity in which each investment is held, and a
general description of the business activity in which the business entity is
engaged,;

3. The address or other precise location of the real property;

4. A statement whether the fair market value of the investment or interest in
real property exceeds two thousand dollars ($2,000), exceeds ten thousand
dollars ($10,000), exceeds one hundred thousand dollars ($100,000), or
exceeds one million dollars ($1,000,000).

(B) Personal Income Disclosure. When personal income is required to be

reported,® the statement shall contain:

1. The name and address of each source of income aggregating five
hundred dollars ($500) or more in value, or fifty dollars ($50) or more in
value if the income was a gift, and a general description of the business
activity, if any, of each source;

2. A statement whether the aggregate value of income from each source,
or in the case of a loan, the highest amount owed to each source, was one
thousand dollars ($1,000) or less, greater than one thousand dollars
($1,000), greater than ten thousand dollars ($10,000), or greater than one
hundred thousand dollars ($100,000);

3. A description of the consideration, if any, for which the income was
received;

4. In the case of a gift, the name, address and business activity of the donor
and any intermediary through which the gift was made; a description of the
gift; the amount or value of the gift; and the date on which the gift was
received;

5. In the case of a loan, the annual interest rate and the security, if any,
given for the loan and the term of the loan.

3 For the purpose of disclosure only (not disqualification), an interest in real property does not
include the principal residence of the filer.

4 Investments and interests in real property which have a fair market value of less than $2,000
are not investments and interests in real property within the meaning of the Political Reform Act.
However, investments or interests in real property of an individual include those held by the
individual's spouse and dependent children as well as a pro rata share of any investment or
interest in real property of any business entity or trust in which the individual, spouse and
dependent children own, in the aggregate, a direct, indirect or beneficial interest of 10 percent or

greater.

5 A designated employee's income includes his or her community property interest in the income
of his or her spouse but does not include salary or reimbursement for expenses received from a
state, local or federal government agency.



(C) Business Entity Income Disclosure. When income of a business entity,
including income of a sole proprietorship, is required to be reported,® the statement
shall contain:
1. The name, address, and a general description of the business activity of
the business entity;
2. The name of every person from whom the business entity received
payments if the filer's pro rata share of gross receipts from such person was
equal to or greater than ten thousand dollars ($10,000).
(D) Business Position Disclosure. When business positions are required to be
reported, a designated employee shall list the name and address of each business
entity in which he or she is a director, officer, partner, trustee, employee, or in
which he or she holds any position of management, a description of the business
activity in which the business entity is engaged, and the designated employee's
position with the business entity.
(E) Acquisition or Disposal during Reporting Period. In the case of an annual or
leaving office statement, if an investment or an interest in real property was
partially or wholly acquired or disposed of during the period covered by the
statement, the statement shall contain the date of acquisition or disposal.

Section 8. Prohibition on Receipt of Honoraria

(A) No member of a state board or commission, and no designated employee of a
state or local government agency, shall accept any honorarium from any source,
if the member or employee would be required to report the receipt of income or
gifts from that source on his or her statement of economic interests. This section
shall not apply to any part-time member of the governing board of any public
institution of higher education, unless the member is also an elected official.
Subdivisions (a), (b), and (c) of Government Code section 89501 shall apply to the
prohibitions in this section.

(B) This section shall not limit or prohibit payments, advances, or reimbursements
for travel and related lodging and subsistence authorized by Government Code
section 89506.

Section 8.1. Prohibition on Receipt of Gifts in Excess of $590

(A) No member of a state board or commission, and no designated employee of a
state or local government agency, shall accept gifts with a total value of more than
$590 in a calendar year from any single source, if the member or employee would
be required to report the receipt of income or gifts from that source on his or her
statement of economic interests. This section shall not apply to any part-time
member of the governing board of any public institution of higher education, unless
the member is also an elected official.

6 . Income of a business entity is reportable if the direct, indirect or beneficial interest of the filer
and the filer's spouse in the business entity aggregates a 10 percent or greater interest. In
addition, the disclosure of persons who are clients or customers of a business entity is required
only if the clients or customers are within one of the disclosure categories of the filer.



Subdivisions (e), (f), and (g) of Government Code section 89503 shall apply to the
prohibitions in this section.

Section 8.2. Loans to Public Officials
(A) No elected officer of a state or local government agency shall, from the date of
his or her election to office through the date that he or she vacates office, receive
a personal loan from any officer, employee, member, or consultant of the state or
local government agency in which the elected officer holds office or over which the
elected officer's agency has direction and control.

(B) No public official who is exempt from the state civil service system pursuant to
subdivisions (c), (d), (e), (f), and (g) of Section 4 of Article VII of the Constitution
shall, while he or she holds office, receive a personal loan from any officer,
employee, member, or consultant of the state or local government agency in which
the public official holds office or over which the public official's agency has direction
and control. This subdivision shall not apply to loans made to a public official whose
duties are solely secretarial, clerical, or manual.

(C) No elected officer of a state or local government agency shall, from the date of
his or her election to office through the date that he or she vacates office, receive
a personal loan from any person who has a contract with the state or local
government agency to which that elected officer has been elected or over which
that elected officer's agency has direction and control. This subdivision shall not
apply to loans made by banks or other financial institutions or to any indebtedness
created as part of a retail installment or credit card transaction, if the loan is made
or the indebtedness created in the lender's regular course of business on terms
available to members of the public without regard to the elected officer's official
status.

(D) No public official who is exempt from the state civil service system pursuant to
subdivisions (c), (d), (e), (f), and (g) of Section 4 of Article VIl of the Constitution
shall, while he or she holds office, receive a personal loan from any person who
has a contract with the state or local government agency to which that elected
officer has been elected or over which that elected officer's agency has direction
and control. This subdivision shall not apply to loans made by banks or other
financial institutions or to any indebtedness created as part of a retail installment
or credit card transaction, if the loan is made or the indebtedness created in the
lender's regular course of business on terms available to members of the public
without regard to the elected officer's official status. This subdivision shall not apply
to loans made to a public official whose duties are solely secretarial, clerical, or
manual.

(E) This section shall not apply to the following:
1. Loans made to the campaign committee of an elected officer or candidate
for elective office.



2. Loans made by a public official's spouse, child, parent, grandparent,
grandchild, brother, sister, parent-in-law, brother-in-law, sister-in-law,
nephew, niece, aunt, uncle, or first cousin, or the spouse of any such
persons, provided that the person making the loan is not acting as an agent
or intermediary for any person not otherwise exempted under this section.
3. Loans from a person which, in the aggregate, do not exceed five hundred
dollars ($500) at any given time.

4. Loans made, or offered in writing, before January 1, 1998.

Section 8.3. Loan Terms

(A) Except as set forth in subdivision (B), no elected officer of a state or local
government agency shall, from the date of his or her election to office through the
date he or she vacates office, receive a personal loan of five hundred dollars ($500)
or more, except when the loan is in writing and clearly states the terms of the loan,
including the parties to the loan agreement, date of the loan, amount of the loan,
term of the loan, date or dates when payments shall be due on the loan and the
amount of the payments, and the rate of interest paid on the loan.

(B) This section shall not apply to the following types of loans:
1. Loans made to the campaign committee of the elected officer.
2. Loans made to the elected officer by his or her spouse, child, parent,
grandparent, grandchild, brother, sister, parent-in-law, brother-in-law,
sister-in-law, nephew, niece, aunt, uncle, or first cousin, or the spouse of
any such person, provided that the person making the loan is not acting as
an agent or intermediary for any person not otherwise exempted under this
section.
3. Loans made, or offered in writing, before January 1, 1998.
(C) Nothing in this section shall exempt any person from any other provision
of Title 9 of the Government Code.

Section 8.4. Personal Loans
(A) Except as set forth in subdivision (B), a personal loan received by any
designated employee shall become a gift to the designated employee for the
purposes of this section in the following circumstances:
1. If the loan has a defined date or dates for repayment, when the statute of
limitations for filing an action for default has expired.
2. If the loan has no defined date or dates for repayment, when one year
has elapsed from the later of the following:
a. The date the loan was made.
b. The date the last payment of one hundred dollars ($100) or more
was made on the loan.
c. The date upon which the debtor has made payments on the loan
aggregating to less than two hundred fifty dollars ($250) during the
previous 12 months.
(B) This section shall not apply to the following types of loans:



1. A loan made to the campaign committee of an elected officer or a
candidate for elective office.

2. A loan that would otherwise not be a gift as defined in this title.

3. A loan that would otherwise be a gift as set forth under subdivision (A),
but on which the creditor has taken reasonable action to collect the balance
due.

4. A loan that would otherwise be a gift as set forth under subdivision (A),
but on which the creditor, based on reasonable business considerations,
has not undertaken collection action. Except in a criminal action, a creditor
who claims that a loan is not a gift on the basis of this paragraph has the
burden of proving that the decision for not taking collection action was
based on reasonable business considerations.

5. A loan made to a debtor who has filed for bankruptcy and the loan is
ultimately discharged in bankruptcy

C) Nothing in this section shall exempt any person from any other provisions
of Title 9 of the Government Code.

Section 9. Disqualification
No designated employee shall make, participate in making, or in any way attempt to use
his or her official position to influence the making of any governmental decision which he
or she knows or has reason to know will have a reasonably foreseeable material financial
effect, distinguishable from its effect on the public generally, on the official or a member
of his or her immediate family or on:
(A) Any business entity in which the designated employee has a direct or indirect
investment worth two thousand dollars ($2,000) or more;
(B) Any real property in which the designated employee has a direct or indirect
interest worth two thousand dollars ($2,000) or more;
(C) Any source of income, other than gifts and other than loans by a commercial
lending institution in the regular course of business on terms available to the public
without regard to official status, aggregating five hundred dollars ($500) or more in
value provided to, received by or promised to the designated employee within 12
months prior to the time when the decision is made;
(D) Any business entity in which the designated employee is a director, officer,
partner, trustee, employee, or holds any position of management; or
(E) Any donor of, or any intermediary or agent for a donor of, a gift or gifts
aggregating $590 or more provided to; received by, or promised to the designated
employee within 12 months prior to the time when the decision is made.

Section 9.3. Legally Required Participation

No designated employee shall be prevented from making or participating in the making
of any decision to the extent his or her participation is legally required for the decision to
be made. The fact that the vote of a designated employee who is on a voting body is
needed to break a tie does not make his or her participation legally required for purposes
of this section.



Section 9.5. Disqualification of State Officers and Employees
In addition to the general disqualification provisions of section 9, no state administrative
official shall make, participate in making, or use his or her official position to influence any
governmental decision directly relating to any contract where the state administrative
official knows or has reason to know that any party to the contract is a person with whom
the state administrative official, or any member of his or her immediate family has, within
12 months prior to the time when the official action is to be taken:
(A) Engaged in a business transaction or transactions on terms not available to
members of the public, regarding any investment or interest in real property; or
(B) Engaged in a business transaction or transactions on terms not available to
members of the public regarding the rendering of goods or services totaling in
value one thousand dollars ($1,000) or more.

Section 10. Disclosure of Disqualifying Interest

When a designated employee determines that he or she should not make a governmental
decision because he or she has a disqualifying interest in it, the determination not to act
may be accompanied by disclosure of the disqualifying interest.

Section 11. Assistance of the Commission and Counsel

Any designated employee who is unsure of his or her duties under this code may request
assistance from the Fair Political Practices Commission pursuant to Government Code
section 83114 or from the attorney for his or her agency, provided that nothing in this
section requires the attorney for the agency to issue any formal or informal opinion.

Section 12. Violations

This code has the force and effect of law. Designated employees violating any provision
of this code are subject to the administrative, criminal and civil sanctions provided in the
Political Reform Act, Government Code sections 81000 - 91014. In addition, a decision
in relation to which a violation of the disqualification provisions of this code or of
Government Code section 87100 or 87450 has occurred may be set aside as void
pursuant to Government Code section 91003.

Section 13. Designated Positions and Disclosure Requirements
1. The persons occupying following positions manage public investments. They shall
file a full statement of economic interests pursuant to Government Code Sections
87200 et seq.:
e Governing Board Members
e Chief Executive Officer (Superintendent/President)
e Vice-President Business Services/CFO

2. Disclosure Categories: The disclosure categories listed below identify the types
of investments, business entities, sources of income, or real property which the
designated employees must disclose for each disclosure category to which he or she
is assigned

Category 1: Designated positions assigned to this category must report:



a. Interests in real property within the boundaries of the District that are used
by the District or are of the type that could be acquired by the District as well
as real property within two miles of the property used or the proposed site.

b. Investments and business positions in business entities and income
(including receipt of gifts, loans, and travel payments) from sources of the
type that engage in the acquisition or disposal of real property or are engage
in building construction or design for school districts.

Category 2: Designated positions assigned to this category must report
investments and business positions in business entities and income (including
receipt of gifts, loans, and travel payments) from sources that are contractors
engaged in the performance of work, training, consulting or services, or are
sources that manufacture or sell supplies, instructional materials, machinery,
equipment, or vehicles of the type utilized by the designated position’s department.

Category 3: Designated positions assigned to this category must report
investments and business positions in business entities and income (including
receipt of gifts, loans, and travel payments) from sources that are contractors
engaged in the performance of work, training, consulting or services, or are
sources that manufacture or sell supplies, instructional materials, machinery,
equipment, or vehicles of the type utilized by the designated position’s department.

Category 4: Designated positions assigned to this category must report
investments and business positions in, and sources of income (including receipt of
gifts, loans, and travel payments) if the business entity or source is of the type to
receive grants or other funding from or through the District.

Designated Positions, and the Disclosure Categories assigned to them, are as
follows:

Governing Board Members
Superintendent/President
Vice-President Business Services/CFO
Vice-President Instruction/CIO
Vice-President Student Services/CSSO
Chief Human Resources Officer
Director of Facilities

Athletic Director

Accountant

Purchasing Agent

Consultant

Food Services Manager

Bookstore Manager

Categories: 1, 2, 3,4
Category: 1, 2, 3,4
Categories: 1, 2, 3,4
Category: 2
Category: 2
Category: 2
Categories: 1, 2
Category: 2
Category: 2
Categories: 1, 2
Categories: 1, 2, 3, 4,
Categories: 1, 2
Category: 2



Consultants must be included in the list of designated employees and must
disclose pursuant to the broadest disclosure category in this Code subject to the
following limitation: The Superintendent/President may determine in writing that a
particular consultant, although a “designated position,” is hired to perform a range
of duties that are limited in scope and thus is not required to comply fully with the
disclosure requirements described in this Section. Such written determination shall
include a description of the consultant’s duties and, based on that description, a
statement of the extent of disclosure requirements. The superintendent/president’s
determination is a public record and shall be retained for public inspection in the
same manner and location as this Conflict of Interest Code.

Approvals:

Academic Senate: November 8, 2023
Classified Senate: October 26, 2023
Cabinet: December 11, 2023



AP 2712 — Appendix A
Conflict of Interest Code

Pursuant to Section 18730 of Title 2 of the California Code of Regulations; Government
Code Sections 87103(e), 87300-87302, 89501, 89502, and 89503, the Board of Trustees
and persons holding positions that involve the making or participation in making of
decisions which may foreseeably have a material effect on any financial interest are
required to report investments, business positions, interests in real property, and sources
of income if the business entity in which the investment or business is held, the interest
in real property, or the income or source of income may foresee ably be affected materially
by any decision made or participated in by such persons:

Superintendent/President
Vice-President Business Services/CFO
Vice-President Instruction/CIO
Vice-President Student Services/CSSO
Director of Human Resources/EEO
Director of Facilities/CTO

Director of Athletics

Accountant

Purchasing Agent

Consultants

Food Services Manager

Bookstore Manager

The Superintendent/President may determine in writing that a particular consultant,
although a “designated position”, is hired to perform a range of duties that is limited in
scope and thus is not required to fully comply with disclosure requirements described in
this policy. Such written determination shall include a description of the consultant’s duties
and, based upon that description, a statement to the extent of disclosure requirements.
Such determination shall be public record.

Persons holding designated positions shall file statements of economic interest Form 700,
as promulgated by the Fair Political Practices Commission, pursuant to Section 18730(b).

The positions identified above shall file their statements with the Feather River
Community College District’ Superintendent Office, which shall be retained for public
inspection in the same manner and location as this Conflict of Interest Code.

Approvals:
Board of Trustees September 21, 2006
Revision Approval: Cabinet December 2, 2020



AP 2715 Violations of Code of Ethics/Standards of Practice

Reference:

Accreditation Standard 1V.C.11

If a violation of BP 2715 (Code of Ethics/Standards of Practice) occurs, or is reported to
have occurred, the president of the Board will take the following actions:

The Board president will discuss the violation with the trustee named in the
complaint to reach a resolution.

If a resolution is not achieved and further action is deemed necessary, the
president may appoint an ad hoc committee comprised of two board members not
subject to the complaint. In a manner deemed appropriate by the ad hoc
committee, a fact-finding process shall be initiated and completed within a
reasonable period of time to determine the validity of the complaint.

The trustee subject to the charge of misconduct shall not be precluded from
presenting information to the ad hoc committee.

Sanctions (if any) will be determined by the Board as a whole and may include a
recommendation to the Board to censure the trustee.

If the president of the Board is perceived to have violated the code, the vice
president of the Board is authorized to pursue resolution.

Reference Updated: October 3, 2017
Reference: BP #2715

Approvals:

Board of Trustees March 8, 2006



AP 2735 Board Member Travel

Reference:
Education Code Section 72423; Government Code Section 11139.8

Travel by members of the Board may be reimbursed as allowed by Education Code
Section 72423. Board members representing Areas 1, 3, and 4 will be compensated on
a monthly basis for travel to regular, special, and/or emergency meetings of the board. A
form to claim appropriate mileage will be provided at each meeting of the Board by the
recording secretary and payment will be processed as soon as practical thereafter.
Mileage will be compensated at the current approved rate.

Travel to conferences and/or professional meetings requires approval of a quorum of the
Board. Reimbursement for expenses will be made on the basis of receipts for lodging and
public transportation, and on District policy related to allowances for per diem for food,
and the current approved rate for mileage. Forms for reimbursement shall be available
from and processed through the office of the Superintendent/President.

Government Code Section 11139.8 prohibits a state agency from requiring its employees,
officers or members to travel to, or approving a request for state-funded or sponsored
travel to, any state that, after June 26, 2015, has eliminated protections against
discrimination on the basis of sexual orientation, gender identity, or gender expression.
This prohibition also applies to any state that has enacted a law that authorized or requires
discrimination against same-sex couples or their family or on the basis of sexual
orientation, gender identity, or gender expression, subject to certain exceptions. The
California Community Colleges Chancellor's Office has indicated it will not approve
requests from local community college districts to travel to a restricted state. The
California Community College Chancellor’s Office has also opined that Government Code
Section 1139.8 does not apply to local community college districts. However, California
law has recognized local community college districts as state agencies for certain
purposes, among those is the community college funding mechanism. Thus, districts
should consult with legal counsel in implementing.

Reference: BP #2735

Approvals

Academic Senate: August 14, 2018
Classified Senate: April 26, 2018
Cabinet: October 4, 2018
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AP 3050 Institutional Code of Ethics

Reference:
Accreditation Standard Ill.A.1.d.

Feather River College (FRC) offers forth the following series of values to collectively serve
as a Statement of Ethics for our institution. It is meant as an articulation of our collective
ethics, and should guide the ethical deliberations of each member of the FRC community.
While members of FRC differ in age, gender, race, ethnicity, religion, sexual orientation,
political persuasion, and many other personal values, we agree on the following:

e A respect for persons: The inherent importance of respecting persons implies
recognizing that we are distinctive individuals with our own goals, beliefs, feelings,
values and relationships, and that these have a vital place in one’s sense of dignity
and autonomy.

e Esteem for education: Create a student-centered environment for teaching and
learning, which emphasizes a respect for the institution and for the values of
education and learning, and encourages the belief that access to education is a
right and learning at the college level is a privilege and a responsibility.

e Collegiality and individual responsibility: With respect for the individual, we
also value collegiality, learning and decision-making under the umbrella of
collaboration in support of institutional unity.

e Concern for the personal development of each member of FRC and the
community it serves: We encourage a nurturing environment and offerings that
promote culturally enriched opportunities for the professional and personal growth
of students, faculty and staff. In addition we recognize the integral relationship
between FRC and the community and the responsibility we share to promote
diverse opportunities.

e Do no harm: At Feather River College every effort is taken to avoid actions and
policies that cause unnecessary harm to others. The college is committed to
promoting increased individual self-worth, dignity and safety. All members at
Feather River College have the right to learn and work in a safe environment free
of discrimination. All members of the college community share the responsibility
of refraining from activities that tarnish or degrade the image of the institution or
any of its constituents, and of protecting the confidentiality of individuals.

e Fairness: Evaluations of all members of the Feather River College community
shall be based upon clearly stated criteria that are administered equally.

e Honesty and Openness: At Feather River College we encourage a respect for
truthfulness. This includes the development and expression of intellectual
honesty, honesty in relationships with others, and honesty in regard to oneself.



We also encourage that honesty be expressed in the context of openness, and
that differences in opinions be respected while working with others in the spirit of
harmony and cooperation. We support decisions made by the majority while
respecting the rules of democracy, and providing constructive analysis free of
personal prejudices and biases.

e Freedom: Members of the Feather River College community have the right to
academic and artistic expression, which includes investigating and describing their
values and beliefs, exploring and discussing controversial points of view, and
advocating what they believe is in the best interest of the college. Students, in
particular, have a right to be free from indoctrination and other forms of
miseducation that fail to respect the autonomy of the student.

e Sense of Place: Feather River College is committed to creating a sense of place
that integrates social, environmental and educational values. This includes the
development of facilities, academic programs, curricula, and community projects
to foster ethnic diversity, community congregation, historical and cultural
celebrations, environmental explorations, and multi-discipline classes that bridge
the varying backgrounds and interests of students and community members.

e Environmental Stewardship: Protecting the natural beauty of our unique location
is paramount to the delivery of our academic programs. Because the Feather
River College campus abuts other public lands, the campus community has an
obligation to carefully manage its woodland location and natural laboratories. A
respect for nature is a building block in the development of productive citizens.

The Standards & Practices Committee is indebted to University College of the Fraser
Valley for providing an inspiring template upon which to construct our Ethics Statement.
While we take responsibility for the ideas presented here, we give them credit for the work
they did on their Statement, as we borrowed many ideas from it.

Reference: BP #3050
Approvals:
Cabinet November 14, 2005



AP 3100 Organizational Structure

Reference:
Education Code Section 72400; Title 5, Section 53200

Approvals:
Cabinet: April 5, 2023



Feather River College
Superintendent/President’s Staff

Superintendent/President
Kevin Trutna

Institutional Research

Sean Whaley

Cynthia Hall

Administrative Assistant

Vice-President Student
Services/CSSO
Carlie McCarthy

Vice-President
Instruction/CIO
Derek Lerch

Director of Fiscal
Services
Morgan Turner (I)

Chief Human
Resources Officer
Emily Ellison

Assistant Dean of
Instruction
Katie Desmond (1)

Director of Athletics
Walter Parham

Director of Facilities
Tony Warndorf (1)

Director of Information
Services
Natalie Presta (1)




Feather River College
Instruction

Assistant Dean of

Instruction
Katie Desmond (1)

Vice-President Instruction/ClO

Derek Lerch

1

Administrative Asst.

Arts & Sciences Div

Lori Bergum

Football
Nick Goulet — Head Coach

Men’s Basketball

Derek Jensen

Library Services Chair/Math and Physical Prof. & Tech
Darryl Swarm — Director . — Studies Div Chair
Venice Lombardo — Senior | Science IP Tanner
Library Assistant Thomas Heaney
Caryn Fuller - Evening Library -
Assistant English Business
Chris Connell Richard Leonhardt
. William Lombardi N
Instructional Nikki Grose Environmental
Resource Center — Studies
Joan Jarrett (1A) L.
Julie Murphy (1A) Political — Br?c?gtgt I':I'lreat(t:y

Instructional

Science/Sociology
Paul Vaughn (1)

Jon Dvorak, Forest Health &
Fuels Coordinator

Services-Class

Women’s Basketball
Keshawn Johnson - Head Coach

Men’s/Women’s Soccer
Conrad Gooley — Head Coach

Scheduling and —
Information

History

Thomas Heaney

Outdoor Rec.
Leadership

Specialist
Ashley Snow

Mathematics
Becky Easley

Saylor Flett

Men’s Baseball
Terry Baumgartner — Head Coach

Early Childhood

Environmental

Education

Instructional -

Asst./Hatchery
Adam Fuller - (1A)

Biological Sciences
Anna Thompson

] Merle Rusky

Men’s/Women’s Rodeo
Tess Turk, Head Coach

Allied Health

Incarcerated

Studio Arts
Josh Olivera

Darlene Oertle
Nancy Moore

CTE/EWD
Tanya Meyer — Director, K14- TAP
Carolyn Shipp
CTE Transitions Coordinator

Students Program
Cydney Piper, Program —
Coordinator

Chemistry - STEM

Kurt Smart

Agriculture
Russell Reid, Ag. Chair
JP Tanner

Lissa Kiedrowski, Senior
Office Assistant

Susannah Campbell
Crystal Anderson, Program
Coordinator
Ag. Facilities Operations Mgr
James Read (1)




Feather River College
Student Services

Admissions & Records
Gretchen Baumgartner — Director
Ashliegh Boyd — Student Accounts

Vice-President Student
Services/CSSO
Carlie McCarthy

Erin Ellingson — A&R Specialist
Kim McHale — A&R Technician
Holly Bromby, Student Accts Specialist

Financial Aid
Vanessa Gibson — Director

Justin Franco — Financial Aid Specialist
Cheryl McElroy — Financial Aid Specialist
Anita Glib — Financial Aid Technician

Marketing & Outreach

Academic Advising &

Transfer Center
Michelle Petroelje — Director Student
Equity & Achievement Program
Greg McCarthy — Articulation
Coordinator/Advisor & Transfer Center
Sean Harris — Academic Advisor/Recruiter
Stacey Svilich — Student Success
Specialist
Chanae Hackett, Program Staff Specialist
1N

Administrative Asst.
Krystal Drybread

Nick Maffei — Digital Marketing Mgr.
Sean Harris — Recruiter/Advisor
Scott Koeller — Recruiting Assistant

Student Housing
Sarah Ritchie — Manager
Jamel Hamler — Asst. Housing Mgr.
Natalie Thomas, Supervisor
Meadows (1)

Scott Dwyer & Nolan Atkins— Asst.
Manaaers. Pines (1)

Student Employment
Carlie McCarthy, Director
Krystal Drybread, Administrative Assistant
Chanae Hackett, Program Staff Specialist 11 (1)

EOPS/CARE
Carlie McCarthy - Director
Program Staff Specialist Il
CalWORKS
Tara Hamler — CalWORKS Program
Coordinator (1)

Disability Support Program

for Students
Sarah Dimick — Director
Danielle Westmoreland — Assistive
Technology Specialist

WorkAbility IlI

Sarah Dimick — Director

TRiO Grants

Educational Talent Search
Jan Rennie — Director
Wendy Trafton — Program Advisor
Allison Smith — Program Advisor
Upward Bound
Audrey Peters — Director

Brendan O’Reilly — Program Advisor
Patricia Llamas - Program Advisor

Student Support Services
William Ogle — Director
Daniel Smith, Academic Advisor

Debbie Corsino, Academic Advisor

Child Development Center
Kinderlin Hoznour — Director
Casey Nunn, Pre-School Teacher, Site
Supervisor
Kelley Molina. Pre-School Teacher
Rebekah Grammer, Senior Office Assistant
Breckin Story — Associate Pre-School
Teacher (1)

Student Life, Clubs, ASFRC
Carlie McCarthy — ASFRC Advisor
William McKenzie — Student
Life/Engagement Specialist

Other Vice-President/CSSO
Responsibilities
Marketing
Community Education

Wellness Center
Heather Caiazzo — Counselor, Mental
Health and Wellness Center (I)
Gracie Yates — Sr. Office Assistant Il (I)
Tara Hamler — Basic Needs Coordinator (1)




Feather River College
Business Services

Vice-President Business

Services/CFO
Morgan Turner

Accountant
Megan Morris

Payroll Officer/Internal Auditor
Shawna Lindsey

Accountant
Michelle Ryback

Purchasing Agent
Tamara Cline

Senior Office Assistant | -

Switchboard

Terrea VanCleve

Bookstore
Rayen Lowry— Manager

Food Services Manager

Sean Conry

Tristan Hoznour, Head Cook CDC




Feather River College
Information Services

Director of Information Services
Natalie Presta (I)

Administrative Assistant
Helen Hall

MIS Specialist/Programmer MIS Specialist/ Database
Analyst Administrator
Vacant Ravi Pinjala

Desktop Support Specialist

Mark Downey

Software Support Specialist
Jachin Reilley




Feather River College
Human Resources

Director of Human

Resources/EEO Officer

Emily Ellison

\

Human Resources

Technician
Juanita Lujan

Human Resources

Assistant
Michelle Lusty




Feather River College
Facilities

Director of Facilities

Tony Warndorf (1)
Administrative Assistant
Helen Hall
Maintenance : Mechanic
Specialist I1l — Vacant Custodial Grounds Utility Worker David Tweedle
Wes Stowe, Specialist Il Troy Ayotte Anthony Smith Vacant
Matt Warndorf, Specialist Il Patrick McHale Greg Lawrence
Jason Newman — Specialist Il, Dorms Steven Meisenheimer

Chris Little — Specialist Il, Meadows
Nathan Olhiser — Specialist Il, Pines
Albert Battaglia, Specialist Il




Program Coordinator
Valerie Campa

Feather River College
Athletic Operations

Athletic Training
Juan Nunez, Athletic Trainer
Kenzie Kloft, Asst. Athletic Trainer

Director of Athletics
Walter Parham

Feather River Fitness

and Recreation
Meredith Aragon — Manager
Floor/Counter Staff

Football
Nick Goulet — Head Coach
Jamel Hamler, Asst. Coach
Bill Abramson Asst. Coach
William McKenzie, Asst. Coach
John Kocurek, Asst. Coach

Baseball
Terry Baumgartner — Head Coach
Jason Gay, Asst. Coach
Nolan Atkins, Asst. Coach

Men’s Basketball

Derek Jensen, Head Coach
Dan Smith Asst. Coach

Softball

Meredith Aragon — Head Coach
Marco Aragon, Asst. Coach

Men’s/Women’s Soccer
Conrad Gooley - Head Coach
Federico Zamarripa, Asst. Coach,
Men’s Soccer
Alyssa Castillo, Asst. Coach,
Women’s Soccer

Women’s Basketball
Keshawn Johnson — Head Coach
Katie Gannon, Asst. Coach

Women’s Cross
Country/Track

Vacant

Marty Lees, Asst. Coach
Shane Kelso, Asst. Coach
Scott Dwyer, Asst. Coach

Rodeo
Tess Turk — Head Coach

Volleyball
Sarah Ritchie — Head Coach
Tara Hamler, Assistant Coach

Academic/Athletic

Advisor
Greg McCarthy

Beach Volleyball
Sarah Ritchie — Head Coach
James Shipp — Asst. Coach




AP 3200 Accreditation

References:
Accreditation Eligibility Requirement 21; Accreditation Standards IC12 and
13 (formerly IV.B.1.i); Title 5 Section 51016

The Feather River Community College District uses the current versions of the Manual
for Institutional Self Evaluation Assessing Educational Quality and Institutional
Effectiveness; Accreditation Standards Annotated for Continuous Quality Improvement
and SLOs; Accreditation Reference Handbook; Guide to Evaluating Institutions; and the
Guide to Evaluating Distance Education and Correspondence Education.

Reference Updated: October 2, 2017
Reference: BP #3200

Approvals:

Cabinet: November 1, 2012



AP 3225 Institutional Effectiveness

Reference:
Education Code Sections 78210 et. seq. and 84754.6; Seymour-Campbell
Student Success Act of 2012); ACCJC Accreditation Standard 1.B.5-9

The District shall develop, adopt, and publicly post goals that addresses all of the
following: (1) accreditation status; (2) fiscal viability; (3) student performance and
outcomes; and (4) programmatic compliance with state and federal guidelines.

The goals should be challenging and quantifiable, address achievement gaps for
underrepresented populations, and align the educational attainment of California adult
population to the workforce and economic needs of the state.

Reference: BP #3225

Approvals:

Academic Senate: December 9, 2015
Classified Senate: January 25, 2016
Cabinet: February 4, 2016



AP 3250 Institutional Planning

Reference:
Accreditation Standard 1.B; Title 5, Sections 510008, 51010, 51027, 53003,
54220, 55250, 55400 et seq., 55510, 56270 et seq.

Development of the Strategic Plan

The college’s Strategic Plan involves broad based input from all constituent groups, as
well as appropriate external input and data. Development of the plan shall be conducted
via a comprehensive self-study of the college’s strengths, weaknesses, and opportunities,
and shall proceed according to a timeline that includes the following:

August to November
Strategic Planning Committee determines strategic needs to be addressed
and major planning goals within each area of need, based on review of the
campus planning documents and guiding statements, program reviews,
projected enrollment, projected revenue, measures of effectiveness and
related college wide research.

December to February
Create draft planning document to include major goals, primary responsibility,
and estimated staffing and/or financial resources required.

February to April
Campus review of draft planning document to include Campus Community
Meetings, review by Academic and Classified Senates, Student Government,
and Board of Trustees.

May to June
Governing Board approval.

Progress on Goals

The status of each strategic goal and related tasks shall be assessed annually by the
Strategic Planning Committee during the spring semester, and reported to the campus In
Campus Community meetings scheduled for this purpose. A status report shall also be
provided to the Board at least annually.

Modifications

Modifications to planning goals shall be made at least once every three years, based on
a review of program reviews and relevant internal and external data. Sudden adjustments
within a year that are required as a result of major changes in state funding, program
requirements, staffing issues, student outcomes, natural disaster, and/or unanticipated
opportunities shall be drafted by the Strategic Planning Committee and communicated to
all constituent groups in a timely manner. Comments and recommendations from
employees shall be elicited within a reasonable time frame. Modifications shall be subject



to approval by the Board of Trustees at its first meeting following review of comments and
recommendations by the Strategic Planning Committee.

Annual Program Review and Operational Planning

Each academic division, student services department, administrative office, and
instructional support unit (Instructional Resource Center and Library) shall submit
priorities for the following year in advance of budget development for that year.

Annual priorities and needs shall be made known to the Strategic Planning Committee
and the Budget Committee by means of a single document containing (1) an annual
program review update, (2) a progress report on goals and objectives from the previous
year, (3) goals and objectives for the next year (these may be from one to three years in
scope), and (4) a proposed budget. This Annual Program Review document will be due
by a date in October, to be announced by the end of August. The Superintendent
/President shall determine the annual planning calendar after consultation with the
Strategic Planning Committee, the Cabinet, the Associated Students, and the two
Senates.

Objectives listed in each Annual Program Review shall be linked to the most closely
related goal within the Strategic Plan and shall include a description, assignment of
primary responsibility, and estimated staffing and/or financial resources required.
Completed Annual Program Reviews shall require the approval of the appropriate
administrator, and shall be reviewed by the Strategic Planning Committee and Budget
Committee.

The approximate timetable for Annual Program Review and Operational Planning is as
follows:

August to October
Divisions, departments and support units update Annual Program Review,
prepare Progress Report on previous year's goals & objectives, develop
new/revised goals and objectives for upcoming year, and submit a Proposed
Budget.

October Review/Approval of plans by appropriate administrator

October to December
Review of plans by Strategic Planning Committee and Budget Committee

November
(At least one) Joint meeting of Strategic Planning Committee and Budget
Committee to review strategic priorities and establish working
process/protocols for development of budget (per AP 6200).

By January 31



Chief Financial Officer presents comprehensive draft budget to Budget
Committee.

February to March
Budget Committee conducts detailed review of budget (per AP 6200), with at
least one Joint Meeting with Strategic Planning Committee.

March to May
Strategic Planning committee assesses progress on strategic goals, prepares
report for Campus Community and Board of Trustees.

August of following year
Annual cycle commences again, with announcement of due-date for Annual
Program Review document.

October of the following year
As part of Annual Program Review submission, each academic division,
student services department, administrative office, and instructional support
unit reports on progress on annual goals and objectives from the previous year.

Progress on Operational Goals

Operational goals shall be assessed in the fall of each year by the division, department
or unit in which they originated. Mid-year assessments are advisable, but not required. A
progress report based on the previous year shall be submitted to the Strategic Planning
Committee by October of each year.

Modifications

Modifications to planning goals required as a result of major changes in state funding,
program requirements, staffing issues, student outcomes, natural disaster, and/or
unanticipated opportunities shall be drafted by the division, department, or unit at any
time and submitted to the Strategic Planning Committee by the appropriate supervisor.
Modifications requiring changes to the Strategic Plan shall proceed according to
guidelines described under Development of the Strategic Plan/Modifications, above.

Plans Required by State and/or Federal Agencies

Institutional planning also includes plans required by State and/or Federal agencies.
All plans required by State and/or Federal Agencies shall comply with the designated
timelines and reporting formats.

Evaluation of Institutional Planning Effectiveness

Institutional planning practices will be quantitatively and qualitatively evaluated every
three years to ensure effectiveness and efficiency. Quantitative assessment will include
measuring college performance in critical areas (e.g., fiscal solvency, student success).
Qualitative feedback from appropriate campus members (e.g., Strategic Planning
Committee) will be solicited. The results of this evaluation will be used to make as-needed
modifications to the college’s planning process.



Reference: BP #3250

Approvals:

Academic Senate: October 10, 2012
Classified Senate: October 16, 2012
Cabinet: November 1, 2012



AP 3260 Integrated Program Review

Reference:
Education Code Section 78016; Title V Sections 51022; 51024; AP/BP 3250

Feather River College undergoes a regular and continual program review process for its
academic, student, and administrative services programs. This administrative procedure
describes the program review process used by the college to ensure sustainable,
continuous quality improvement of programs as defined by the Accrediting Commission
for Community and Junior Colleges (ACCJC) rubric for evaluating institutional
effectiveness.

Annual Program Reviews

College units, departments and services (hereafter referred to collectively as “programs”)
review the updated Strategic Plan during August and September of each year to see if
there is any information or recommendations relevant to their program. This new
information combined with goals from past program reviews allows for program leaders
to update program goals and budget needs each year in the development of Annual
Program Reviews. If applicable, it is encouraged that program review creators solicit
input and feedback from appropriate staff in the creation of program reviews. The Annual
Program Reviews will then be provided to all members of the Strategic Planning
Committee and Budget Committee for review. Further, appropriate supervising
administrators also review each Annual Program Review under her or his purview to
provide additional input to the Strategic Planning and Budget Committees. All feedback
obtained during the review process will be provided to the originator of the Annual
Program Review.

Annual Program Reviews, in addition to being key input in annual budget allocations,
allow for continual reflection on program success. The template for Annual Program
Review includes a section for reporting on achievement of previous year’s program goals.
In addition, key program data elements are provided by the Office of Institutional
Research and Planning so that trends can be monitored in areas important to the
program. Annual budget request templates are also provided in the Annual Program
Reviews that require alignment of budget requests to strategic plan objectives. As part
of the annual cycle for institutional planning, implementation of plans and budgeting,
Annual Program Reviews are due in October of each academic year.

Comprehensive Program Reviews

The Annual Program Reviews feed into the development of Comprehensive Program
Reviews. Comprehensive Program Reviews, due every three to four years depending on
the program, are much larger and require more analysis than the Annual Program
Reviews. It is expected that Comprehensive Program Reviews will expand upon the
findings and trends within its Annual Program Reviews and that additional areas of
analysis will be completed, including external data and resources such as ACCJC



recommendations and/or graduate employment tracking. The time-line for
Comprehensive Program Reviews shall be posted on the college website.

The value of the Annual Program Reviews correlates highly with the quality of the
Comprehensive Program Reviews. Hence, each year members of the lead governance
committees (Academic Senate, Classified Senate, ASFRC, and President’s Staff)
evaluate the Annual Program Review templates to see what elements need to be added,
removed or modified so that information necessary for Comprehensive Program Reviews
is obtained. As changes are made to the Annual Program Review templates,
corresponding changes will be made to the Comprehensive Program Review templates.

Comprehensive Program Reviews require both qualitative and quantitative data for
analysis of program outcomes. Program leaders are strongly encouraged to work with
the Office of Institutional Research and Planning to find ways to properly collect needed
data and for help in interpreting findings from it. The strength of program
recommendations will be based upon the level of strength of the findings from such data
analysis and external review. It will be these Comprehensive Program Review
recommendations that will feed into annual program objectives and budget requests.

Similar to Annual Program Reviews, Comprehensive Program Reviews must be reviewed
and findings made available to the campus at large. Comprehensive Program Reviews
shall be reviewed the semester following completion. The President, with the guidance
of President’s Staff, will assign members of the Strategic Planning Committee to be
reviewers of each comprehensive review. Campus forums may be set up solely for
Comprehensive Program Review presentations and review. The rubric for reviewing
program reviews will be completed by the assigned reviewers at the presentation, and
further comment will be collected via surveys provided at each such forum. The
information from the assigned reviewers and campus community will be summarized and
given to the Strategic Planning Committee so that any new needs or ideas that could be
useful or important at an institutional level can be used to update and/or revise the
Strategic Plan or to identify possible priorities to refer to the Budget Committee. Feedback
obtained during the review process will be provided to the originator of the
Comprehensive Program Review.

Assessment of Outcomes

Student learning outcomes at the program level (including course level for academic
program reviews) shall be assessed via direct and indirect assessment methods.
Findings from the analysis of assessment results shall guide program improvements
through planning and resource allocation processes. It is the “closing of the loop” here
that program review work shall support and improve student achievement and student
learning outcomes. It is intended that sufficient and appropriate resources will be
provided to meet program and institutional needs.

Integrated program review is cyclic and once a “loop” is closed, the process will repeat.
The President’s Staff leaders will begin the process of reviewing the program review
process each summer to determine what changes, if any, shall be implemented in the



following academic year. Lastly, the Board of Trustees shall be informed of successes
and needed improvements found from program review annually. The Office of Institutional
Research and Planning will be responsible for coordinating and summarizing comments
on program reviews. Once program reviews have been reviewed and finalized by the
Office of Institutional Research and Planning they will be made available to the public.

Reference: BP #3260

Approvals:

Academic Senate: December 14, 2011
Classified Senate: December 13, 2011
Cabinet: February 2, 2012



AP 3280 Grants

Reference:
Education Code Section 70902

Per Board Policy 3280, all grant applications require timely application which includes a
coordinated review to determine potential budget impacts, personnel needs, and sources
of support (such as matching, direct or indirect funds), if necessary.

New Grants

Prior to applying for any new grant, the division, program, department, faculty, or staff
member must prepare a proposal describing the problem or need that the grant would
address; a description of the project; a description of how the grant supports the District’s
mission; the funding source, i.e., federal, state, local, or private; the amount being
requested; matching funds requirements and source(s); impact to college budget;
personnel requirements; performance period; the name of the project director and/or
administrator; and any other relevant characteristics or requirements that may impact the
decision to submit the grant application. This proposal must be approved by the
immediate supervisor. A Confirmation of Review form must be completed and the
appropriate President’s Staff member will bring the proposal and the review form to
President’s Staff.

When notification of a grant award is received, the Superintendent/President shall
prepare, or direct the appropriate administrator to prepare, a Board agenda item
requesting acceptance of the funding, if necessary, or a report describing the purpose
and amount of the grant.

Grant Renewals

The author(s) must complete a Confirmation of Review form and obtain approval from the
appropriate member of President’s Staff, who will bring the grant to a President’s Staff
meeting for information. Upon obtaining the signature of the Superintendent/President,
the authors may submit a renewal grant to the funding agency.

Reference: BP #3280

Approvals:

Academic Senate: February 8, 2017
Classified Senate: December 19, 2016
Cabinet: March 3, 2017



AP 3300 Public Records

Reference:
Government Code Section 6250 et. seq.; Penal Code Sections 832.7 and
832.8

Members of the public may request to inspect or copy public records. A request by a
member of the public may be delivered by mail or in person to the Office of the
Superintendent/President, Vice-President Business Services/CFO, Registrar, or Director
of Human Resources/EEO.

Any request shall identify with reasonable specificity the records that are sought. If
additional information is required, the administrative assistants to the
Superintendent/President, Vice-President Business Services/CFO, or Director of Human
Resources/EEO may request that it be provided in writing.

Any request to inspect records shall be made sufficiently in advance of the date of
inspection to allow staff time to assemble the records and identify any records that may
be exempt from disclosure.

Records that are exempt from disclosure under the Public Records Act or any other
provision of law may not be inspected or copied by members of the public. Social security
numbers must be redacted from records before they are disclosed to the public.

Members of the public shall be assisted in identifying records or information that may
respond to their request. Assistance that may be provided includes: the information
technology and physical location in which the records exist; practical suggestions for
overcoming denial of access to the records or information and the estimated date and
time when the records will be made available.

Within ten working days, the offices of the Superintendent/President, Vice-President
Business Services/CFO, Registrar, or Director of Human Resources/EEO will determine
whether or not the records can be produced and will communicate the determination to
the member of the public requesting the record(s).

The Public Records Act presumes that all records of a public agency are public unless
specifically exempted by law. There are now well over a hundred exemptions contained
in California law, although most will never apply to a community college district (See
Government Code Section 6254 et seq. and 6275 et seq.) Any questions about whether
or not a document is exempt should be referred to counsel.

The most commons exemptions for community colleges include:

e Student records. (Education Code Section 76243)



Preliminary drafts, notes, or interagency or intra-agency memoranda that are not
retained by the public agency in the ordinary course of business, provided that the
public interest in withholding the records clearly outweighs the public interest in
disclosure. (Government Code Section 6254 subdivision (a))

Records pertaining to pending litigation ...or to claims...until the pending litigation
or claim has been finally adjudicated or otherwise settled. (Government Code
Section 6254 subdivision (b))

Personnel, medical or similar files, the disclosure of which would constitute an
unwarranted invasion of personal privacy (Government Code Section 6254
subdivision (c))

Test questions, scoring keys, and other examination data used to administer a
licensing examination, examination for employment, or academic examination
[except for standardized tests provided for by Education Code Sections 99150 et
seq.]. (Government Code Section 6254 subdivision (Q).)

The contents of real estate appraisals or engineering or feasibility estimates and
evaluations...relative to the acquisition of property, or to prospective public supply
and construction contracts, until all of the property has been acquired or all of the
contract agreement obtained. (Government Code Section 6254 subdivision (h)).
Internet posting of home address or telephone numbers of local elected officials
(Government Code Section 6254.21)

Home addresses, home telephone number, cellular phone number, and date of
birth of employees of a school district or county office of education (other than to
an agent or family member of the employee, to an officer of another school district
when necessary, to an employee organization, or to an agency or employee of a
health benefit plan.) (Government Code Section 6254.3)

Personal email addresses (other than to an agent or family member of the
employee, to an officer of another school district when necessary, to an employee
organization, or to an agency or employee of a health benefit plan) unless the email
address is used by the employee to conduct public business, or necessary to
identify a person in an otherwise disclosable communication. (Government Code
Section 6254.3 subdivision (b))

Records regarding alternative investments (i.e. an investment in a private equity
fund, venture fund, hedge fund, or absolute return fund; limited partnership, limited
liability company or similar legal structure) involving public investment funds,
unless already publicly released by the keeper of the information.

Information security records, if disclosure of that record would reveal vulnerabilities
to, or otherwise increase the potential for an attack on, the District’s information
technology system.

Identification number, alphanumeric character, or other unique identifying code
that a district uses to identify a vendor or contractor, or an affiliate of a vendor or
contractor, unless the identification number, alphanumeric character, or other
unique identifying code is used in a public bidding or an audit involving the public
agency. (Government Code Section 6254.33)



The District will comply with the provisions of Penal Code Sections 832.7 and
832.8 regarding the disclosure of specified peace officer and custodial officer
personnel records when responding to Public Records requests.

Reference: BP #3300

Approvals:

Academic Senate: February 9, 2022
Classified Senate: February 22, 2022
Cabinet: March 2, 2022



AP 3310 Records Retention and Destruction

Reference:
Title 5, Sections 59020, et seq.

“‘Records” shall mean all maps, books, papers, data processing output, and documents
of the District, including but not limited to records created originally by computer, that are
required by Title 5 to be retained.

The Registrar, Director of Human Resources, Chief Financial Officer and Superintendent
/President shall be responsible for the classification and destruction of records. An annual
report shall be made to the Board of Trustees regarding such classification and
destruction.

Records shall be classified as required by Title 5 and other applicable statutes, federal
and state regulations.

Records shall annually be reviewed to determine whether they should be retained
permanently or retained for a period of time as defined in Title 5; or destroyed.

Destruction may be accomplished by any method that assures that the record is
permanently destroyed, e.g., shredding, burning, pulping.

Approvals:
Cabinet: September 26, 2005



AP 3410 Nondiscrimination

Reference:
Education Code Sections 66250 et seq., 200 et seq., and 72010 et seq.;
Penal Code Sections 422.55 et seq; Title 5 Sections 59300 et seq;
Accreditation Eligibility Requirement 20 and ACCJC Accreditation Standard
Catalog Requirements (formerly 11 B.2 ¢)

Education Programs

The District shall provide access to its services, classes and programs without
regard to national origin, religion, age, sex (gender), gender identity, gender
expression, race or ethnic group identification, color, medical condition, genetic
information, ancestry, sexual orientation, marital status, physical or mental
disability, pregnancy, or because he/she/they is perceived to have one or more of
the forgoing characteristics, or based on association with a person or group with
one or more of these actual or perceived characteristics.

All courses, including noncredit classes, shall be conducted without regard to the
gender of the student enrolled in the classes. As defined in the Penal Code,
“‘gender” means sex and includes a person’s gender identity and gender
expression. “Gender expression” means a person’s gender-related appearance
and behavior whether or not stereotypically associated with the person’s assigned
sex at birth.

The District shall not prohibit any student from enrolling in any class or course on
the basis of gender.

Academic staff, including but not limited to counselors, instructors and
administrators shall not offer program guidance to students which differs on the
basis of gender.

Nondiscrimination Reference for Employment:

Reference:
Education Code Sections 87100 et seq; Title 5 Sections 53000 et seq.;
Government Code Sections 11135 et seq; 12940 et seq. Title 2 Sections
10500 et seq.

Employment

The District shall provide equal employment opportunities to all applicants and employees
regardless of race, religious creed, color, national origin, ancestry, physical disability,
mental disability, medical condition, genetic information, marital status, sex (gender),
gender identity, gender expression, age, sexual orientation, or military and veteran status.



The District shall not discriminate against a person in hiring, termination, or any
term or condition of employment or otherwise penalize a person based upon the
person’s use of cannabis off the job and away from the workplace unless permitted
under Government Code Section 12954.

All employment decisions, including but not limited to hiring, retention, assignment,
transfer, evaluation, dismissal, compensation, and advancement for all position
classifications shall be based on job-related criteria as well as be responsive to the
District’s needs.

The District shall from time to time as necessary provide professional and staff
development activities and training to promote understanding of diversity.

It is unlawful to discriminate against a person who serves in an unpaid internship
or any other limited-duration program to provide unpaid work experience in the
selection, termination, training, or other terms and treatment of that person on any
basis of their race, religious creed, color, national origin, ancestry, physical
disability, mental disability, medical condition, genetic information, marital status,
sex, gender, gender identity, gender express, age, sexual orientation, or military
and veteran status.

Reference: BP #3410

Approvals:

Academic Senate: November 8, 2023
Classified Senate: October 26, 2023
Cabinet: December 11, 2023



AP 3415 Immigration Enforcement Activities

References:
Education Code Sections 66093 and 66093.3

Responding to Requests for Access for Immigration Enforcement Activities
District personnel shall provide guidance and offer to campus employees training
addressing law enforcement access to campus buildings and student residences. This
guide shall include the following required topics:

e Instructions that law enforcement officers cannot enter living quarters to make
arrests without a judicial warrant, valid consent, or exigent circumstances.

e Instructions that District personnel, including the campus safety officer, cannot
consent to the entry into a residence or dormitory for the purpose of a search or
arrest, but a judicial warrant or exigent circumstances may authorize officer entry
without consent.

e Campus safety officer contact information to report concerns about the presence
of officers engaged in immigration enforcement on any campus property.

e Samples of warrant and subpoena documents that could be used for access onto
campus property, or to seize or arrest students or other individuals on campus.

e Sample responses for building personnel or residence hall staff to use in response
to officers seeking access for immigration enforcement purposes that avoids
classroom interruptions, and that preserves the peaceful conduct of the school’s
activities.

District personnel shall advise all students, faculty, and staff to immediately notify the
office of the Superintendent/President, or their designee, if an officer engaged in
immigration enforcement is expected to enter, will enter, or has entered the campus for
immigration enforcement purposes. The campus safety officer should also be notified as
soon as possible.

No personnel may consent to entry of District facilities or portions thereof.

District personnel shall advise all students, faculty, and staff responding to or having
contact with an officer engaged in immigration enforcement executing an immigration
order, to refer the entity or individual to the office of the Superintendent/President, or their
designee, for purposes of verifying the legality of any warrant, court order, or subpoena.

If the officer declares that exigent circumstances exist and demands immediate access
to the campus, District personnel should not refuse the officer’'s orders and immediately
contact the Director of Facilities.

The office or designee of the Superintendent/President shall determine what type of
authorization is being provided to support the officer’s request for access:



e A U.S. Immigrations and Customs Enforcement (ICE) “warrant.” Immediate
compliance is not required. District personnel shall inform the officer that they
cannot consent to any request without first consulting with the District
Superintendent /President or their designee. Provide a copy of the warrant to the
designated administrator (where possible, in consultation with legal counsel) as
soon as possible.

e A federal judicial warrant (search-and-seizure warrant or arrest
warrant): Prompt compliance with such a warrant is usually legally required, but
where feasible, consult with the Superintendent/President or their designee before
responding.

e A subpoena for production of documents or other evidence: Immediate
compliance is not required. Inform the officer that the District cannot respond to
the subpoena until after it has been reviewed by a designated
administrator. Provide a copy of the subpoena to a designated administrator or
legal counsel as soon as possible.

* A notice to appear: This document is not directed at the District. District
personnel are under no obligation to deliver or facilitate service of this document
to the person named in the document. If a copy of the document is received, it
must be given to a designated administrator as soon as possible.

District personnel should not attempt to physically interfere with an officer, even if the
officer appears to be acting without consent or exceeding the authorization given under
a warrant or other document. If an officer enters the premises without consent, District
personnel shall make a record of the contact and forward the information to the Office of
the Superintendent/President.

In making record of the contact with an immigration enforcement officer, District personnel
shall provide the following information:

« Name of the officer, and, if available, the officer's credentials and contact
information;

e ldentity of all school personnel who communicated with the officer;

e Details of the officer’s request;

« Whether the officer presented a warrant, subpoena, or court order to accompany
their request, what was requested in the warrant/subpoena/court order, and
whether the warrant/subpoena/court order was signed by a judge;

» District personnel’s response to the officer’s request;

e Any further action taken by the immigration officer; and

e Photo or copy of any documents presented by the agent.

District personnel shall provide a copy of those notes, and associated documents
collected from the officer, to the Human Resources Officer.

In turn, the Human Resources Officer shall submit a timely report to the District’s
governing board and the campus public safety officer regarding the officer’s requests and
actions and the District’s response(s).



Responding to Immigration Acts Against Students or Family Members

If there is reason to suspect that a student, faculty member, or staff person has been
taken into custody as the result of an immigration action, District personnel shall notify
the person’s emergency contact that the person may have been taken into custody.

District personnel shall designate a staff person as a point of contact for any student,
faculty member, or staff person who may or could be subject to an immigration order or
inquiry.

District personnel shall not discuss the personal information, including immigration status
information, of any student, faculty member, or staff person with anyone, or reveal the
personal information to anyone, unless disclosing this information is permitted by federal
and state law.

District personnel shall maintain a contact list of legal service providers who provide legal
immigration representation and provide this list free of charge to any student who
requests it. At minimum, the list shall include the legal service provider's name and
contact number, e-mail address, and office address.

If a student is detained or deported, or is unable to attend to their academic requirements
because of an immigration order, District shall make all reasonable efforts to assist the
student in retaining any eligibility for financial aid, fellowship stipends, exemption from
nonresident tuition fees, funding for research or other educational projects, housing
stipends or services, or other benefits the student has been awarded or received subject
to and in compliance with its policy.

District personnel shall permit a student who is subject to an immigration order to re-enroll
if and when the student is able to return to the District, subject to and in compliance with
its policy and will make reasonable and good-faith efforts to provide for a seamless
transition in the student’s re-enrollment and reacquisition of campus services and support.

District personnel shall be available to assist any student, faculty, and staff who may be
subject to an immigration order or inquiry, or who may face similar issues, and whose
education or employment is at risk because of immigration enforcement actions.

Approvals:

Academic Senate: January 16, 2024
Classified Senate: November 30, 2023
Cabinet: February 12, 2024



AP 3420 Equal Employment Opportunity

References:
Education Code Sections 87100 et seq.; Title 5 Sections 53000 et seq. and
Sections 59300 et seq. ACCJC Accreditation Standard I11.A.12; Government
Code Sections 7400 et seq. and 12940 et seq.

+ Be developed in collaboration with the District's Equal Employment Opportunity
Advisory Committee;

* Be reviewed and adopted at a regular meeting of the governing board where it is
placed on the agenda as a separate action item and not part of the consent
agenda;

« Cover a period of three years, after which a new or revised plan shall be adopted;
and

* Be submitted to the California Community Colleges Chancellor’s Office at least 90
days prior to its adoption. Comments received from the California Community
Colleges Chancellor’'s Office on the proposed plan must be presented to the
governing board prior to adoption.

« Submission of plans and revisions to the state Chancellor’s Office for review and
approval as required.

* The designation of the District employee or employees who have been delegated
responsibility and authority for implementing the plan and assuring compliance
with the requirements of this Procedure;

» The procedure for filing complaints and the person with whom such complaints are
to be filed;

» A process for notifying all District employees of the provisions of the plan and the
policy statement required;

* A process for ensuring that District employees who are to participate on screening
or selection committees shall receive appropriate training on the requirements of
the applicable Title 5 regulations and of state and federal nondiscrimination laws;

» A process for providing annual written notice to appropriate community-based and
professional organizations concerning the District's plan and the need for
assistance from such organizations in identifying qualified applicants for openings
within the District;



* An analysis of the number of persons from “monitored groups”, as defined by Title
5 Section 53001(i), who are employed in the District's work force and those who
have applied for employment in each of the job categories listed below.

* A process for gathering information and periodic, longitudinal analysis of the
District’'s employees and applicants, broken down by number of persons from
“‘monitored groups”, as defined by Title 5 Section 53001 subdivision (i), who are
employed in the District’'s work force and those who have applied for employment
in each of the categories listed below.

* An analysis of the degree to which monitored groups are underrepresented in
comparison to the numbers of persons from such groups whom the state
Chancellor’'s Office determines to be available and qualified to perform the work
required for each such job category and whether or not the underrepresentation is
significant;

* The steps the District will take to promote diversity in its work force;

* Methods for addressing any discrimination that is detected in the District’s hiring
practices, and;

« Additional steps to address any significant underrepresentation of monitored
groups identified in the plan.

The plan shall be a public record. The District shall make a continuous good faith effort
to comply with the requirements of the plan.

Annual Evaluation
An annual survey is completed by the Human Resources/EEO Department on its
employees and applicants for employment in order to evaluate progress in implementing
the EEO Plan and to provide data needed for required analysis.
An annual report to the Chancellor’s Office of the California Community Colleges will also
be completed on the results of its annual survey of employees. The report shall identify
each employee as belonging to one of the following seven job categories:

» Executive/Administrative/Managerial,

» Faculty and other Instructional Staff;

» Professional Non-faculty;

» Secretarial/Clerical;

* Technical and Paraprofessional,



» Skilled Crafts;
* Service and Maintenance;

The opportunity is afforded for each employee to identify his/her/their gender, ethnicity
and, if applicable, disability. This opportunity must allow for a person to designate multiple
ethnic groups with which he/she/they identifies. However, the person may only be
counted in one group for reporting purposes.

Districts shall review the annually collected demographic data to determine if significant
underrepresentation of a monitored group may be the result of non-job-related factors in
the employment process. For the purposes of this subdivision the phases of the
employment process include but are not limited to recruitment, hiring, retention, and
promotion. The information to be reviewed shall include but need not be limited to:

Longitudinal analysis of data regarding job applicants to identify whether over multiple job
searches, a monitored group is disproportionately failing to move from the initial applicant
pool, to the qualified applicant pool; and analysis of data regarding potential job
applicants, to the extent provided by the Chancellor of the California Community Colleges,
which may indicate significant underrepresentation of a monitored group.

EEO Advisory Committee

The District has established an EEO Advisory Committee that includes a diverse
membership whenever possible, and as outlined in the Equal Employment Opportunity
Purpose Statement, as the advisory body to the District in accordance with the District’s
Plan. The advisory committee shall receive training in all of the following: applicable Title
5 regulations and of state and federal nondiscrimination laws; the educational benefits of
workforce diversity, the identification and elimination of bias in hiring decisions; and the
role of the advisory committee in the carrying out of the District's EEO Plan.

The responsibilities of the EEO Advisory Committee shall include but not be limited to
the following:

+ Review and advise on recruitment efforts; job announcements, interview
protocols, retention efforts and other aspects of the hiring, retention, and
promotion processes that impact the District's ability to attract and retain a
diverse faculty and staff;

« Advise on implementing the District's obligation to hire faculty and
administrators with a demonstrated sensitivity to, and understanding of, the
diverse academic, socioeconomic, cultural, disability and ethnic backgrounds
of community college students;



Promote communication with community groups and organizations for people with
disabilities;

Promote hiring of faculty who have, themselves, graduated from a community
college;

Develop communications among departments to foster understandings of the
Plan;

Advise the Superintendent/ President regarding special training or staff
development needs;

Review the Plan and monitor its progress;
Recommend changes needed in the Plan; and
Review and approve the annual written report to the Superintendent/ President],

the Board of Trustees, and the Chancellor’s Office for the California Community
Colleges.

Employment Procedures

An equitable and inclusive employment process is essential to improve diversity, reduce
barriers to employment, and allow potential applicants the opportunity to demonstrate that
they meet or exceed the minimum qualifications for employment. The District's
employment procedures are driven by diversity, equity, inclusion and accessibility.

Job Analysis and Validation

The Chief Human Resources Officer, shall assure that a proper job analysis is
performed for every job filled by the District to determine and validate the
knowledge, skills, abilities and characteristics an employee must possess to
perform the job satisfactorily.

A statement of bona fide essential functions and minimum qualifications shall be
developed for all positions.

Job Description

Every job description shall provide a general statement of job duties and
responsibilities.

Job specifications shall include functions and tasks; knowledge; skills; ability; and
job related personal characteristics, including but not limited to sensitivity to and
understanding of the diverse academic, socioeconomic, cultural, linguistic,
disability, and ethnic backgrounds of community college students.



Recruitment

Recruitment must be conducted actively within and outside of the District work
force.

Open recruitment is mandated for all new full-time and part-time positions, except
under limited circumstances involving short term or substitute hires.

Recruitment must utilize outreach strategies designed to ensure that all qualified
individuals, from all monitored groups, are provided the opportunity to seek
employment with the District.

Recruitment for administrative, management, and faculty positions (full and part-
time) may include advertisement in appropriate professional journals, job registries
and newspapers of general circulation; distribution of job announcements to the
EEO Registry, two and four year colleges, and graduate schools where appropriate
candidates might be enrolled; recruitment at conferences, fairs, and professional
meetings; notices to institutions and professional organizations that primarily serve
members of monitored groups that are underrepresented in the District.

Recruitment for classified positions shall include notice to all District personnel;
notice to Employment Development Department; and advertising in area
newspapers of general circulation.

Applicant Pools

The application for employment shall afford each applicant an opportunity to
identify himself/herself/themselves voluntarily as to gender, ethnicity and, if
applicable, his/her/their disability. This information shall be maintained in
confidence and shall be used only for research, validation, monitoring, evaluation
of the effectiveness of the Plan, or as authorized by law.

After the application deadline has passed, the initial applicant pool shall be
analyzed to determine whether the projected representation has been achieved
for monitored groups. If these projections have not been met, the District shall
immediately determine whether the failure to meet the projected representation of
monitored groups in the initial pool was due to discriminatory practices. If not, the
hiring process may continue to the next level. If, however, the District determines
that discriminatory practices caused the underrepresentation, the District may
immediately, and before the selection process continues, consult with legal
counsel to determine what, if any, corrective action is required by law.

Once the qualified pool is formed, the pool must again be analyzed. If this analysis
reveals adverse impact against any monitored group, the District may immediately,
and before the selection process continues, consult with legal counsel to determine
what, if any, corrective action is required by law.



Screening and Selection

Screening, selecting and interviewing candidates for all positions shall include thorough
and fair procedures that are sensitive to issues of diversity. Procedures to be used must
address or include that:

Hiring procedures will be provided to the California Community Colleges
Chancellor’s Office on request.

All tests conform to generally applicable legal standards for uniformity.
A reasonable number of candidates are identified for interview.

Screening and selection committees are developed that are representative of the
District community and campus; include administrators, faculty and classified staff;
include a diverse membership when possible; do not include applicants or persons
who have written letters of recommendation.

Every screening and selection committee includes an individual trained to monitor
conformance with EEO requirements. The Human Resources Director assures
that the screening and selection process conforms to accepted principles and
practices, including preparation of job related questions in advance; maintains
records of screening checklists and rating scales, which shall be signed and kept
on file; maintains notes for all interviews and record relevant factual reasons
stating why a candidate was not hired or was not invited to interview; and monitors
the hiring process for adverse impact.

Selection shall be based solely on the stated job criteria.

If the District determines that a particular monitored group is significantly
underrepresented with respect to one or more job categories, the District shall take the
following additional steps:

Review its recruitment procedures;

Consult with counsel to determine whether there are other, additional measures
that may be undertaken that are required and/or permitted by law;

Consider various other means of reducing the underrepresentation which do not
involve taking monitored group status into account and implement any such
techniques that are feasible;

If significant underrepresentation persists:

Monitor on an on-going basis;



* Review each locally-established job qualification to determine if it is job related and
consistent with business necessity;

« Discontinue the use of any non-job related local qualification; and

« Continue using job-related local qualifications only if no alternative standard is
reasonably available.

Delegation of Authority

It is the goal of the District that all employees promote and support equal employment
opportunity because equal employment opportunity requires a commitment and a
contribution from every segment of the District. The general responsibilities for the
prompt and effective implementation of this Plan are set forth below.

Governing Board: The governing board is ultimately responsible for proper
implementation of the District’s Plan at all levels of District and College operation, and for
ensuring equal employment opportunity as described in the Plan.

Chief Executive Officer: The governing board delegates to the Chief Executive Officer,
the Superintendent/ President of the District, the responsibility for ongoing implementation
of the Plan and for providing leadership in supporting the District's equal employment
opportunity policies and procedures. The Chief Executive Officer shall advise the
governing board concerning statewide policy emanating from the Board of Governors of
the California Community Colleges and direct the publication of an annual report on Plan
implementation. The Chief Executive Officer shall assume (or delegate) responsibility for
receiving complaints described in Plan Component 6 if the Chief Human Resources
Officer is named in the complaint. The Chief Executive Officer shall evaluate the
performance of all administrative staff who report directly to him/her on their ability to
follow and implement the Plan.

Equal Employment Opportunity Officer: The District has designated the Chief Human
Resources Officer as its Equal Employment Opportunity Officer who is responsible for the
day-to-day implementation of the Plan. If the designation of the equal employment
opportunity officer changes before this Plan is next revised, the District will notify
employees and applicants for employment of the new designee. The Equal Employment
Opportunity Officer is responsible for administering, implementing and monitoring the
Plan and for assuring compliance with the requirements of Title 5, sections 53000 et seq.
The Equal Employment Opportunity Officer is also responsible for receiving complaints
described in Plan Component 6 and for ensuring that applicant pools and selection
procedures are properly monitored.

Equal Employment Opportunity Advisory Committee: The District will establish an Equal
Employment Opportunity Advisory Committee to act as an advisory body to the equal
employment opportunity officer and the District as a whole to promote understanding and




support of equal employment opportunity policies and procedures. The Equal
Employment Opportunity Advisory Committees shall assist in the implementation of the
Plan in conformance with state and federal regulations and guidelines, assist in
monitoring equal employment opportunity progress, and provide suggestions for Plan
revisions as appropriate.

Agents of the District: Any organization or individual, whether or not an employee of the
District, who acts on behalf of the governing board with regard to the recruitment and
screening of personnel, is an agent of the District and is subject to all the requirements of
this Plan.

Good Faith Effort: The District shall make a continuous good faith effort to comply with
all the requirements of this Plan.

Complaint Procedure

Any person may file a written complaint with the Chief Human Resources Officer alleging
the District violated this policy and procedures. The District shall immediately forward a
copy of the complaint to the California Community Colleges Chancellor’s Office, which
may require that the District provide a written investigative report within 90 days. The
District shall also process complaints that allege unlawful discrimination according to the
procedures set forth in AP 3430, Prohibition of Harassment and AP 3435, Discrimination
and Harassment Complaints and Investigations.

Job Announcements

All job announcements shall contain a statement in substantially the following form: The
District is an equal opportunity employer. The policy of the District is to encourage
applications from persons who are economically disadvantaged and individuals belonging
to significantly underrepresented groups within the District’s workforce, including ethnic
and racial minorities, women, and persons with disabilities.. No person shall be denied
employment because of ethnicity or race, religious creed, color, national origin, ancestry,
physical disability, mental disability, medical condition, genetic information, marital status,
sex gender, gender identity, gender expression, age, marital status, sexual orientation,
veteran or military status, or political or organizational affiliation.

Dissemination and Revision of the Plan
The following good practice will be implemented:

« All managers and supervisors shall be given copies of the plan as revised from
time to time and any guidelines for implementing the plan. Copies of the plan
shall be provided to the Senate and Union leaders. In addition, a copy of the
plan will be posted on the District website.

« Statements of nondiscrimination shall be posted at locations where
applications for employment are distributed.

* Such plans shall be reviewed at least every three years and, if necessary,
revised and submitted to the state Chancellor's Office within 90 days of the
effective date of the revision or amendment(s). If the Chancellor determines



that a district’s policies do not comply with 59300 et al., the Chancellor may
require the District to modify its policies.

Accountability and Corrective Action
The District shall certify annually to the Chancellor of the California Community Colleges

that they have timely:

* Recorded, reviewed and reported the data required regarding qualified applicant
pools;

+ Reviewed and updated, as needed, the Strategies Component of the District’s
EEO Plan; and

* Investigated and appropriately responded to formal harassment or discrimination
complaints filed pursuant to subchapter 5 (commencing with Section 59300) of
chapter 10 of this division.

Reference BP #3420

Approvals:

Academic Senate: November 8, 2023
Classified Senate: October 26, 2023
Cabinet: December 11, 2023



AP 3430 Prohibition of Harassment

References:
Education Code Sections 212.5; 44100; 66281.5; Title 5, Sections 59320 et
seq.; Government Code Sections 12940 and 12923; Civil Code Section 51.9;
Title IX, Education Amendments of 1972; Title VII of the Civil Rights Act of
1964, 42 U.S.C.A. § 2000e.

The Feather River Community College District is committed to providing an academic and
work environment free of unlawful harassment. This procedure further defines sexual
harassment and other forms of harassment on campus and sets forth a procedure for the
investigation and resolution of complaints of harassment by or against any staff or faculty
member or student within the District.

This procedure and the related policy protects students, employees, unpaid interns, and
volunteers in connection with all the academic, educational, extracurricular, athletic and
other programs of the District, whether those programs take place in the District's
facilities, a District bus, or at a class or training program sponsored by the District at
another location.

Definitions

General Harassment: Harassment based on race, color, national origin, ancestry,
religious creed, physical disability, mental disability, medical condition, genetic
information, marital status, sex, gender, gender identity, gender expression, age, sexual
orientation of any person, military and veteran status or the perception that a person has
one or more of these characteristics is illegal and violates District policy. Harassment shall
be found where a reasonable person with the same characteristics as the victim of the
harassing conduct would be adversely affected to a degree that interferes with his or her
ability to participate in or to realize the intended benefits of an institutional activity,
employment, or resource.

Gender-based harassment does not necessarily involve conduct that is sexual. Any
hostile or offensive conduct based on gender can constitute prohibited harassment if it
meets the definition above. For example, repeated derisive comments about a person’s
competency to do the job, when based on that person’s gender, could constitute gender-
based harassment. Harassment comes in many forms, including but not limited to, the
following conduct that could, depending on the circumstances, meet the definition above,
or could contribute to a set of circumstances that meets the definition.

Forms of Harassment:
Verbal: Inappropriate or offensive remarks, slurs, jokes or innuendoes, based on a

person’s race, gender, sexual orientation, or other protected status. This may include,
but is not limited to, inappropriate comments regarding an individual's body, physical



appearance, attire, sexual prowess, marital status or sexual orientation; unwelcome
fliting or propositions; demands for sexual favors; verbal abuse, threats or
intimidation; or sexist, patronizing or ridiculing statements that convey derogatory
attitudes based on gender, race, nationality, sexual orientation or other protected
status.

Physical: Inappropriate or offensive touching, assault, or physical interference with
free movement. This may include, but is not limited to, kissing, patting, lingering, or
intimate touches, grabbing, pinching, leering, staring, unnecessarily brushing against,
or blocking another person, whistling or sexual gestures. It also includes any physical
assault or intimidation directed at an individual, due to that person’s gender, race,
national origin, sexual orientation, or other protected status. Physical sexual
harassment includes acts of sexual violence such as rape, sexual assault, sexual
battery, and sexual coercion. Sexual violence refers to physical sexual acts
perpetrated against a person’s will or where a person is incapable of giving consent
due to the victim’s use of drugs or alcohol. An individual also may be unable to give
consent due to an intellectual or other disability.

Visual, Electronic, or Written: The display or circulation of visual, electronic, or
written material that degrades an individual or group based on gender, race,
nationality, sexual orientation, or other protected status. This may include, but is not
limited to, posters, cartoons, drawings, graffiti, reading materials, computer graphics,
or electronic media transmissions.

Environmental: A hostile academic or work environment exists where it is permeated
by sexual innuendo; insults or abusive comments directed at an individual or group,
based on gender, race, nationality, sexual orientation or other protected status; or
gratuitous comments regarding gender, race, sexual orientation, or other protected
status that are not relevant to the subject matter of the class or activities on the job. A
hostile environment can arise from an unwarranted focus on sexual topics or sexually
suggestive statements in the classroom or work environment. It can also be created
by an unwarranted focus on, or stereotyping of, particular racial or ethnic groups,
sexual orientations, genders or other protected statuses. An environment may also be
hostile toward anyone who merely witnesses unlawful harassment in his or her
immediate surroundings, although the conduct is directed at others. The determination
of whether an environment is hostile is based on the totality of the circumstances,
including such factors as the frequency of the conduct, the severity of the conduct,
whether the conduct is humiliating or physically threatening, and whether the conduct
unreasonably interferes with an individual's learning or work.

Sexual Harassment: In addition to the above, sexual harassment consists of unwelcome
sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct
of a sexual nature when made by someone from, or in, the work or educational setting
when:




= submission to the conduct is explicitly or implicitly made a term or condition of an
individual's employment, academic status, or progress;

= submission to, or rejection of, the conduct by an individual is used as a basis of
employment or academic decisions affecting the individual;

= the conduct has the purpose or effect of having a negative impact upon an individual's
work or educational performance, or of creating an intimidating, hostile or offensive
work or educational environment;

= submission to, or rejection of, the conduct by the individual is used as the basis for
any decision affecting the individual regarding benefits and services, honors,
programs, or activities available at or through the District.

This definition encompasses two kinds of sexual harassment:

"Quid pro quo" sexual harassment occurs when a person in a position of authority
makes educational or employment benefits conditional upon an individual's willingness to
engage in or tolerate unwanted sexual conduct.

"Hostile environment" sexual harassment occurs when unwelcome sexual conduct or
conduct based on a person’s gender alters the conditions of an individual's learning or
work environment, unreasonably interfere with an individual's academic or work
performance, or create an intimidating, hostile, or abusive learning or work environment.
The victim must subjectively perceive the environment as hostile, and the harassment
must be such that a reasonable person of the same gender would perceive the
environment as hostile. A single or isolated incident of sexual harassment may be
sufficient to create a hostile environment if it unreasonably interfered with the person’s
academic work performance or created an intimidating, hostile, or offensive learning or
working environment.

Sexually harassing conduct can occur between people of the same or different genders.
The standard for determining whether conduct constitutes sexual harassment is whether
a reasonable person of the same gender as the victim would perceive the conduct as
harassment based on sex.

Consensual Relationships

Romantic or sexual relationships between supervisors and employees or between
administrators, faculty, or staff members and students are discouraged. There is an
inherent imbalance of power and potential for exploitation in such relationships. This is
particularly true of relations between students and faculty. A conflict of interest may arise
if the administrator, faculty, or staff member must evaluate the student’s or employee’s
work or make decisions affecting the employee or student. The relationship may create
an appearance of impropriety and lead to charges of favoritism by other students or
employees. A consensual sexual relationship may change, with the result that sexual
conduct that was once welcome becomes unwelcome and harassing. In the event that
such relationships do occur, the District has the authority to transfer any involved



employee, to eliminate or attenuate the supervisory authority of one over the other, or of
a teacher over a student. Such action by the District is a proactive and preventive
measure to avoid possible charges of harassment and does not constitute discipline
against any affected employee.

Academic Freedom

No provision of this Administrative Procedure shall be interpreted to prohibit conduct that
is legitimately related to the course content, teaching methods, scholarship, or public
commentary of an individual faculty member or the educational, political, artistic, or
literary expression of students in classrooms and public forums. Freedom of speech and
academic freedom are, however, not limitless and this procedure will not protect speech
or expressive conduct that violates federal or California anti-discrimination laws.

Reference: BP #3430, AP #3435
Approvals:

Academic Senate: August 13, 2019
Classified Senate: June 20, 2019
Cabinet: September 5, 2019



AP 3433 Prohibition of Sexual Harassment under Title IX

References:

Title 5 Sections 59320 et seq.;
Title VII of the Civil Rights Act of 1964, 42 U.S. Code Annotated Section 2000e;
Title IX Education Amendments of 1972

The District is committed to providing an academic and work environment free of unlawful
sex harassment under Title IX. This procedure defines sexual harassment on campus.

This procedure and the related policy protects students, employees, in connection with
all the academic, educational, extracurricular, athletic, and other programs of the District,
whether those programs take place in the District’s facilities, a District bus, or at a class
or training program sponsored by the District at another location.

Definitions

Sexual Harassment under Title IX: Conduct that satisfies one or more of the following:

A District employee conditions the provision of an aid, benefit, or service
of the District on an individual’s participation in unwelcome sexual
conduct (quid pro quo harassment);
Unwelcome conduct determined by a reasonable person to be so
severe, pervasive, and objectively offensive that it effectively denies a
person equal access to the District's education program or activity;
Sexual assault, including the following:

o Sex Offenses. Any sexual act directed against another person,

without the consent of the victim, including instances where the
victim is incapable of giving consent.

Rape (except Statutory Rape). The carnal knowledge of a
person, without the consent of the victim, including instances
where the victim is incapable of giving consent because of
his/her/their temporary or permanent mental or physical
incapacity. There is carnal knowledge if there is the slightest
penetration of the genital or anal opening of the body of another
person.

Sexual Assault with an Object. To use an object or instrument
to unlawfully penetrate, however slightly, the genital or anal
opening of the body of another person, without the consent of the
victim, including instances where the victim is incapable of giving
consent because of his/her/their age or because of his/her/their
temporary or permanent mental or physical incapacity. An
"object” or "instrument” is anything the offender uses other than
the offender's genitalia, e.g., a finger, bottle, handgun, stick.



Fondling. The touching of the private body parts of another
person for the purpose of sexual gratification, without the consent
of the victim, including instances where the victim is incapable of
giving consent because of his/her/their age or because of
his/her/their temporary or permanent mental or physical
incapacity.
Sex Offenses, Non-Forcible Unlawful, Non-Forcible Sexual
Intercourse.
= Incest. Non-Forcible sexual intercourse between persons
who are related to each other within the degrees wherein
marriage is prohibited by law.
= Statutory Rape — Non-Forcible. Sexual intercourse with
a person who is under the statutory age of consent. There
Is no force or coercion used in Statutory Rape; the act is
not an attack.
Dating violence. Violence against a person who is or has been
in a social relationship of a romantic or intimate nature with the
victim. The existence of a relationship will be determined based
on a consideration of the following factors: the length of the
relationship, the type of relationship, and the frequency of
interaction between the persons involved in the relationship.
Domestic Violence. Violence committed:
= By a current or former spouse or intimate partner of the
victim;
= By a person with whom the victim shares a child in
common;
= By a person who is cohabitating with, or has cohabitated
with, the victim as a spouse or intimate partner;
= By a person similarly situated to a spouse of the victim
under the domestic or family violence laws of California; or
= By any other person against an adult or youth victim
protected from that person’s acts under the domestic or
family violence laws of California.
Stalking. Engaging in a course of conduct directed at a specific
person that would cause a reasonable person to fear for
his/her/their safety or the safety of others or suffer substantial
emotional distress.

Reference: BP #3433, AP #3434, #3435, #3540

Approvals:

Academic Senate: November 8, 2023
Classified Senate: October 26, 2023
Cabinet: December 11, 2023



AP 3434 Responding to Harassment Based on Sex under Title

IX
References:
20 U.S. Code Sections 1681 et seq.; 34 Code of Federal Regulations Parts 106.1
et seq.

Introduction

The District encourages members of the District community to report sexual harassment.
This procedure only applies to conduct defined as sexual harassment under Title IX and
applicable federal regulations and that meets Title IX jurisdictional requirements. The
District will respond to sexual harassment and sexual misconduct that falls outside that
definition and outside the jurisdiction of the Title IX federal regulations using California
law and applicable District policies and procedures. In implementing these procedures
discussed below, the District will also provide supportive measures, training, and
resources in compliance with California law, unless they are preempted by the Title IX
regulations.

Title IX Coordinator
Questions concerning Title IX may be referred to the District Title IX Coordinator whose
contact information is below.

The District’s Title IX Coordinator is the Chief Human Resources Officers and the
Title IX Coordinator’s contact information is:

Address and office location: 570 Golden Eagle Avenue, Quincy, California 95971
Phone number: 530-283-0202 x 280

Email: hr@frc.edu

The Title 1X Coordinator is required to respond to reports of sexual harassment or
misconduct. The Title 1X Coordinator will handle information received with the utmost
discretion and will share information with others on a need-to-know basis. For example,
the Title IX Coordinator may need to address public safety concerns on campus, comply
with state and federal legal requirements, or share information to implement supportive
measures.

A report of sexual harassment to the Title IX Coordinator does not necessarily lead to a
full investigation, as discussed more fully below. However, the Title IX Coordinator will
make an assessment to determine if there is a safety risk to the campus. If the Title IX
Coordinator finds there is a continued risk, the Title IX Coordinator will file the formal
complaint without the Complainant's consent or cooperation.

Title IX Harassment Complaints, Investigations, and Hearings
These Title IX sexual harassment procedures and the related policy protect students,
employees, applicants for employment, and applicants for admission.



The investigation and adjudication of alleged sexual harassment under this procedure is
not an adversarial process between the Complainant, the Respondent, and the
witnesses, but rather a process for the District to comply with its obligations under existing
law. The Complainant does not have the burden to prove, nor does the Respondent have
the burden to disprove, the underlying allegation or allegations of misconduct.

Jurisdictional Requirements — Application of Procedures
These procedures apply if the conduct meets the following three jurisdictional
requirements:

e The conduct took place in the United States;

e The conduct took place in a District “education program or activity.” This includes
locations, events, or circumstances over which the District exercised substantial
control over both the Respondent and the context in which the harassment
occurred, including on-campus and off-campus property and buildings the District
owns or controls or student organizations officially recognized by the District own
or control.

e The conduct meets the definition of Title IX “sexual harassment.”

Definitions

Advisor: Throughout the grievance process, both the Complainant and Respondent
have a right to an Advisor of their choice. If a Party does not have an Advisor at the time
of the hearing, the District must provide the Party an Advisor of its choice, free of charge.
The District may establish restrictions regarding the extent to which the Advisor may
participate in the proceedings as long as the restrictions apply equally to both Parties.

Parties have the right to consult with an attorney, at his/her/their own expense, at any
stage of the Complaint process if he/she/they wishes to do so. An attorney may serve as
an advisor.

The regulations only require the District to provide an Advisor to conduct cross-
examination. It is strongly recommended the District provide an Advisor for the entire
hearing, if the Party does not identify his/her/their own private Advisor so the Advisor is
able to observe the direct examination of all withesses and thus better able to conduct
cross-examination.

Complainant: A Complainant is an individual who alleges he/she/they is the victim of
conduct that could constitute sexual harassment.

Consent: Consent means affirmative, conscious, and voluntary agreement to engage in
sexual activity. Both Parties must give affirmative consent to sexual activity. It is the
responsibility of each person involved in the sexual activity to ensure that he/she/they has
the affirmative consent of the other or others to engage in the sexual activity. Lack of
protest, lack of resistance, or silence does not indicate consent. Affirmative consent must
be ongoing throughout a sexual activity and one can revoke his/her/their consent at any



time. The existence of a dating relationship between the persons involved, or the fact of
past sexual relations between them, is not an indicator of consent.

The Respondent’s belief that the Complainant consented will not provide a valid defense
unless the belief was actual and reasonable, based on the facts and circumstances the
Respondent knew, or reasonably should have known, at the time of the incident. A
Respondent’s belief is not a valid defense where:

e The Respondent’'s belief arose from the Respondent’'s own intoxication or
recklessness;
e The Respondent did not take reasonable steps to ascertain whether the
Complainant affirmatively consented; or
e The Respondent knew or a reasonable person should have known that the
Complainant was unable to consent because the Complainant was incapacitated,
in that the Complainant was:
o asleep or unconscious;
o unable to understand the fact, nature, or extent of the sexual activity due
to the influence of drugs, alcohol, or medication; or
o unable to communicate due to a mental or physical condition.

Decision-Maker: The District has one Decision-Maker determine whether the
Respondent is responsible, and another Decision-Maker determine the appropriate level
of penalty for the conduct. The Decision-Maker cannot be the Title IX Coordinator or the
investigator.

Formal Complaint: A written complaint signed by the Complainant or Title IX
Coordinator, alleging sexual harassment and requesting an investigation. If the Title IX
Coordinator signs the formal complaint, he/she/they will not become a Party to the
complaint.

Parties: As used in this procedure, this means the Complainant and Respondent.

Respondent: A Respondent is an individual reported to be the perpetrator of conduct
that could constitute sexual harassment.

Sexual Harassment under Title IX: Conduct that satisfies one or more of the following:

e A District employee conditions the provision of an aid, benefit, or service of the
District on an individual’s participation in unwelcome sexual conduct (quid pro
guo harassment);

e Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that it effectively denies a person equal
access to the District’s education program or activity;

e Sexual assault, including the following:



Sex Offenses. Any sexual act directed against another person, without the
consent of the victim, including instances where the victim is incapable of
giving consent.
Rape (except Statutory Rape). The carnal knowledge of a person, without
the consent of the victim, including instances where the victim is
incapable of giving consent because of his/her/their temporary or
permanent mental or physical incapacity. There is carnal knowledge if there
is the slightest penetration of the genital or anal opening of the body of
another person.
Sexual Assault with an Object. To use an object or instrument to
unlawfully penetrate, however slightly, the genital or anal opening of the
body of another person, without the consent of the victim, including
instances where the victim is incapable of giving consent because of
his/her/their age or because of his/her/their temporary or permanent mental
or physical incapacity. An "object” or "instrument" is anything the offender
uses other than the offender’s genitalia, e.g., a finger, bottle, handgun, stick.
Fondling. The touching of the private body parts of another person for the
purpose of sexual gratification, without the consent of the victim, including
instances where the victim is incapable of giving consent because of
his/her/their age or because of his/her/their temporary or permanent mental
or physical incapacity.
Sex Offenses, Non-Forcible Unlawful, Non-Forcible Sexual
Intercourse.
= Incest. Non-Forcible sexual intercourse between persons who
are related to each other within the degrees wherein marriage is
prohibited by law.
= Statutory Rape — Non-Forcible. Sexual intercourse with a person
who is under the statutory age of consent. There is no force or
coercion used in Statutory Rape; the act is not an attack.
Dating violence. Violence committed by a person who is or has been in a
social relationship of a romantic or intimate nature with the victim. The
existence of a relationship will be determined based on a consideration of
the following factors: the length of the relationship, the type of relationship,
and the frequency of interaction between the persons involved in the
relationship.
Domestic Violence. Violence committed:
= By a current or former spouse or intimate partner of the victim;
= By a person with whom the victim shares a child in common;
= By a person who is cohabitating with, or has cohabitated with, the
victim as a spouse or intimate partner;
= By a person similarly situated to a spouse of the victim under the
domestic or family violence laws of California; or
= By any other person against an adult or youth victim protected
from that person’s acts under the domestic or family violence laws
of California.



o Stalking. Engaging in a course of conduct directed at a specific person
that would cause a reasonable person to fear for his/her/their safety or the
safety of others or suffer substantial emotional distress.

Reporting Options
Any individual may report sexual harassment to the District’s Title IX Coordinator.

The District strongly encourages prompt reporting of sexual harassment. Prompt
reporting allows for the collection and preservation of evidence, including physical
evidence, digital media, and witness statements. A delay may limit the District’s ability to
effectively investigate and respond.

Because individuals may be deterred from reporting incidents of sexual harassment if
alcohol, drugs, or other violations of District or campus rules were involved, the District
will inform individuals that the primary concern is for student and employee safety and
that use of alcohol or drugs never makes a Complainant at fault for sexual harassment.

An individual who participates as a Complainant or witness in an investigation of sexual
assault, domestic violence, dating violence, or stalking will not be subject to disciplinary
sanctions for a violation of the District’'s student conduct policy at or near the time of the
incident, unless the District determines that the violation was egregious, including, but not
limited to, an action that places the health or safety of any other person at risk or involves
plagiarism, cheating, or academic dishonesty.

Individuals have the opportunity to decide whether they want to pursue a formal Title IX
complaint. Reporting sexual harassment to the Title IX Coordinator does not
automatically initiate an investigation under these procedures. A report allows the District
to provide a wide variety of support and resources to impacted individuals and to prevent
the reoccurrence of the conduct. A Complainant or the Title IX Coordinator filing a formal
complaint will initiate an investigation.

If there are parallel criminal and Title X investigations, the District will cooperate with the
external law enforcement agency and will coordinate to ensure that the Title IX process
does not hinder legal process or proceedings.

The District will document reports of sexual harassment in compliance with the Clery Act,
a federal law requiring data collection of crime within the campus geography. Under the
Clery Act, the District does not document personal information; the District reports the
type of conduct, and the time, date, and location. (Also see BP/AP 3540 Sexual and Other
Assaults on Campus

District Employees and Officials with Authority

District Officials with Authority are not confidential resources and are required to report
allegations of sexual harassment to the Title X Coordinator promptly unless exempted
by law.



The District has designated all employees as Officials with Authority with the exception of
the mental health and wellness counselor.

Officials with Authority are required to report all relevant information they know about
sexual harassment including the name of the Respondent, the Complainant, any other
witnesses, and the date, time, and location of the alleged incident.

Intake and Processing of Report

Receipt of Report

After receiving a report of sexual harassment, the Title 1X Officer will contact the
Complainant and reporting party to explain rights under this policy and procedure and
invite the Complainant to an in-person meeting. The Title IX Officer will discuss
supportive measures with the Parties.

Timeframe for Reporting

To promote timely and effective review, the District strongly encourages individuals to
report sexual harassment as soon possible because a delay in reporting may affect the
ability to collect relevant evidence and may affect remedies the District can offer.

Supportive Measures

Supportive measures are non-disciplinary, non-punitive individualized services offered
free of charge to the Complainant or the Respondent regardless of whether a formal
complaint has been filed. The District will provide the Complainant and Respondent with
supportive measures as appropriate and as reasonably available to restore or preserve
equal access to the District’'s education program or activities. These measures are
designed to protect the safety of all Parties, protect the District’s educational environment,
or deter sexual harassment. The District will provide supportive measures on a
confidential basis and will only make disclosures to those with a need to know to enable
the District to provide the service. Supportive measures may include counseling,
extensions of deadlines, other course-related adjustments, modifications of work or class
schedules, campus escort services, mutual restrictions on contact between the Parties,
changes in work or housing locations, leaves of absence, increased security and
monitoring of certain areas of the campus, and other similar measures.

When requested by a Complainant or otherwise determined to be appropriate, the District
shall issue a no-contact directive prohibiting the Respondent from contacting the
Complainant during the pendency of the investigation. The District shall not issue a
mutual no-contact directive automatically, but instead shall consider the specific
circumstances of each report of sexual harassment to determine whether a mutual no-
contact directive is necessary or justifiable to protect a Party’s safety or well-being, or to
respond to interference with an investigation. If the District issues any no-contact
directive, the District shall provide the Parties with an explanation of the terms of the
directive, including the circumstances, if any, under which violation could be subject to
disciplinary action. If the District issues a mutual no-contact directive, the District shall
also provide the Parties with a written justification for the directive.



Sexual Assault and Domestic Violence Counselors

For further information about services provided by sexual assault and domestic violence
counselors on campus, see AP 3540 Sexual and Other Assaults on Campus and in
Campus Programs.

Removal of Respondent Pending Final Determination

Upon receiving a report regarding sexual harassment, the Title IX Coordinator will make
an immediate assessment concerning the health and safety of the Complainant and
campus community as a whole. The District has the right to order emergency removal of
a Respondent, or if the Respondent is an employee, place the employee on administrative
leave.

Emergency removal

The District may remove a non-employee Respondent from the District's education
program or activity on an emergency basis after it conducts an individualized safety and
risk analysis and determines that an immediate threat to the physical health or safety of
any student or other individual arising from the allegations of sexual harassment justifies
removal.

The District may not use emergency removal to address a Respondent’s threat of
obstructing the sexual harassment investigation or destroying relevant evidence.
Emergency removal is only available to address health or safety risks against individuals
arising out of sexual harassment allegations, not to address other forms of misconduct
that a Respondent might commit pending the processing of a complaint.

The District’'s Dorm Manager, Title IX Coordinator, OR Safety Officer or designee will
conduct the individualized safety and risk analysis.

If the Vice-President Student Services/CSSO determines emergency removal is
appropriate, he/she/they or designee will provide the person the District is removing from
campus on an emergency basis with a notice and opportunity to attend a meeting and
challenge the basis of his/her/their removal. The Vice-President Student Services/CSSO
or designee will determine whether the emergency removal from campus order is
warranted after considering information provided by the Respondent challenging the
emergency removal.

Administrative leave

The District may place a non-student employee Respondent on administrative leave
during the pendency of a grievance process described in the formal complaint process
below. The District will follow any relevant policies, procedures, collective bargaining
agreements, or state law in placing an employee on administrative leave.

Formal Complaint Grievance Process

Notice to Parties



Upon receipt of a formal complaint, the Title IX Coordinator will provide the following
notice in writing, to the Parties:

Notice of the District’s Title IX grievance process;

Notice of the allegations of alleged sexual harassment with sufficient details known
at the time and with sufficient time to prepare a response before any initial
interview;

Statement that the Respondent is presumed not responsible for the alleged
conduct and that a determination regarding responsibility is made at the conclusion
of the grievance process;

Notice that the Parties may have Advisor of their choice, who may be, but is not
required to be, an attorney;

Notice that the Parties may inspect and review any evidence obtained as part of
the investigation that is directly related to the allegations raised in the formal
complaint, including the evidence upon which the District does not intend to rely in
reaching a determination regarding responsibility, and inculpatory or exculpatory
evidence whether obtained from a Party or other source;

Inform the Parties of any provision in the District’'s code of conduct that prohibits
knowingly making false statements or knowingly submitting false information
during the grievance process; and

For student Parties, notice regarding appropriate counseling resources the District
has developed and maintains.

If, in the course of an investigation, the District decides to investigate allegations about
the Complainant or Respondent that are not included in the notice provided above, the
Title IX Coordinator will provide notice in writing of the additional allegations to the Parties.

Dismissal of Formal Complaint

The District must investigate the allegations in a formal complaint. However, the District
must dismiss the formal complaint and will not process the complaint under these
procedures if any of the following three circumstances exist:

If the conduct alleged in the formal complaint would not constitute Title IX sexual
harassment as defined in this procedure;

If the conduct alleged did not occur in the District’s education program or activity;
If the conduct alleged did not occur against a person in the United States.

The District has discretion to dismiss a formal complaint or any allegation under the
following circumstances:

If at any time during the investigation or hearing: a Complainant notifies the Title
IX Coordinator in writing that the Complainant would like to withdraw the formal
complaint or any allegations;

If the Respondent is no longer enrolled or employed by the District; or

If there are specific circumstances that prevent the District from gathering evidence
sufficient to reach a determination regarding responsibility as to the formal
complaint or allegations.



If the District dismissed the formal complaint or any allegations, the Title IX Coordinator
shall simultaneously provide the Parties with written notice of the dismissal and reason.
The District will also notify the Parties of their right to appeal.

The District may commence proceedings under other policies and procedures after
dismissing a formal complaint.

Consolidation of Formal Complaints

The District may, but is not required to, consolidate formal complaints as to allegations of
sexual harassment against more than one Respondent, or by more than one Complainant
against one or more Respondents, or by one Party against the other Party, where the
allegations of sexual harassment arise out of the same facts or circumstances.

Equitable Treatment of the Parties

The District’s determination of responsibility is a neutral, fact-finding process. The District
will treat Complainants and Respondents equitably. The procedures will apply equally to
both Parties. The District will not discipline a Respondent unless it determines the
Respondent was responsible for sexual harassment at the conclusion of the grievance
process.

Statement of Presumption of Non-Responsibility

The investigation is a neutral, fact-finding process. The District presumes all reports are
in good faith. Further, the District presumes the Respondent is not responsible for the
alleged conduct. The District makes its determination regarding responsibility at the
conclusion of the grievance process.

Bias or Conflict of Interest

The District’s Title IX Coordinator, investigator, Decision-Maker, or any person designated
by the District to facilitate an informal resolution process, will not have potential actual
bias or conflict of interest in the investigatory, hearing, sanctioning, or appeal process or
bias for or against Complainants or Respondents generally. Actual bias is an articulated
prejudice in favor of or against one Party or position; it is not generalized concern about
the personal or professional backgrounds, positions, beliefs, or interests of the Decision-
Maker in the process. The District will ensure that the Title IX Coordinator, investigator,
Decision-Maker, and facilitator receive training on:

The definition of sexual harassment in this procedure;

The scope of the District’s education program or activity;

How to conduct an investigation;

The grievance process including conducting hearings, appeals, and informal
resolution processes; and

e How to serve impartially, including avoiding: prejudgment of the facts at issue;
conflicts of interest, and bias.

Timeline for Completion



The District will undertake its grievance process promptly and as swiftly as possible. The
District will complete the investigation and its determination regarding responsibility or the
informal resolution process within 180 calendar days.

When appropriate, the Title IX Coordinator may determine that good cause exists to
extend the 180 calendar day period to conduct a fair and complete investigation, to
accommodate an investigation by law enforcement, to accommodate the unavailability of
witnesses or delays by the Parties, to account for District breaks or vacations, or due to
the complexity of the investigation. The District will provide notice of this extension to the
Complainant and Respondent in writing and include the reason for the delay and
anticipated timing of completion.

A Party may request an extension from the Title IX Coordinator in writing by explaining
the reason for the delay and the length of the continuance requested. The Title IX
Coordinator will notify the Parties and document the grant or denial of a request for
extension or delay as part of the case recordkeeping. The District shall grant a student
Party’s reasonable request for an extension of a deadline related to a Complaint during
periods of examinations or school closures.

Role of Advisor
The role of the Advisor is to provide support and assistance in understanding and
navigating the investigation process.

The Advisor may not testify in or obstruct an interview or disrupt the process. The Title
IX Coordinator has the right to determine what constitutes appropriate behavior of an
Advisor and take reasonable steps to ensure compliance with this procedure.

A Party does not have a right to self-representation at the hearing; an Advisor must
conduct any cross-examination. The District must provide an Advisor of its choice, free
of charge to any Party without an Advisor in order to conduct cross-examination. If an
Advisor fails to appear at the hearing, the District will provide an Advisor to appear on
behalf of the non-appearing Advisor. To limit the number of individuals with confidential
information about the issues, each Party may identify one Advisor.

Confidentiality Agreements

To protect the privacy of those involved, the Parties and Advisors are required to sign a
confidentiality agreement prior to attending an interview or otherwise participating in the
District’s grievance process. The confidentiality agreement restricts dissemination of any
of the evidence subject to inspection and review or use of this evidence for any purpose
unrelated to the Title IX grievance process. The confidentiality agreement will not restrict
the ability of either Party to discuss the allegations under investigation.

Use of Privileged Information

The District’s formal complaint procedure does not require, allow, rely upon, or otherwise
use questions or evidence that constitute, or seek disclosure of, information protected
under a legally-recognized privilege (e.g., attorney-client privilege, doctor-patient



privilege, spousal privilege, etc.), unless the person holding the privilege provides
voluntary, written consent to waive the privilege.

Student Complainant Requests for Confidentiality

If a student Complainant requests confidentiality when reporting sexual harassment,
which could preclude a meaningful investigation or potential discipline of the Respondent,
if found responsible, or that no investigation or disciplinary action be pursued to address
alleged sexual harassment, the District shall take the request seriously, while at the same
time considering its responsibility to provide a safe and nondiscriminatory environment
for all students, including for the Complainant. The District shall normally grant the
request when possible. In determining whether to disclose a Complainant’s identity or
proceed to an investigation over the objection of the Complainant, the District may
consider whether any of the following apply:

e There are multiple or prior reports of sexual misconduct against the Respondent;

e The Respondent reportedly used a weapon, physical restraints, or engaged in
battery;

e The Respondent is a faculty or staff member with oversight of students;

e There is a power imbalance between the Complainant and Respondent;

e The Complainant believes that the Complainant will be less safe if the
Complainant’s name is disclosed or an investigation is conducted; and

e The District is able to conduct a thorough investigation and obtain relevant
evidence in the absence of the Complainant’s cooperation.

If the District determines that it can honor the student Complainant’s request for
confidentiality, it shall still take reasonable steps to respond to the Complaint, consistent
with the request, to limit the effects of the alleged sexual harassment and prevent its
recurrence without initiating an investigation or revealing the identity of the Complainant.
The District shall also take immediate steps to provide for the safety of the Complainant
while keeping the Complainant’s identity confidential as appropriate. The District shall
notify the Complainant that the request for confidentiality will limit the steps the District
will take to respond to the report of sexual harassment.

If the District determines that it must disclose the student Complainant’s identity to the
Respondent or proceed with a Formal Complaint, it shall inform the Complainant prior to
making this disclosure or initiating the investigation. The District shall also take immediate
steps to provide for the safety of the Complainant where appropriate. In the event the
Complainant requests that the District inform the Respondent that the Complainant asked
the District not to investigate or seek discipline, the District shall honor this request.

Investigations
The Title IX Coordinator is responsible to oversee investigations to ensure timely
resolution and compliance with Title IX and this procedure.

Both Parties have the right to have an Advisor present at every meeting described in this
section.



Trained investigators

The District will investigate Title IX formal complaints fairly and objectively. Individuals
serving as investigators under this procedure will have adequate training on what
constitutes sexual harassment, how the District’'s grievance procedures operates, and
trauma-informed investigation techniques. The District will also ensure that investigators
receive training on issues of relevance to create an investigative report that fairly
summarizes relevant evidence and complies with this procedure.

Burden of Gathering Evidence

The District, not the Parties, has the responsibility to gather information and interview
witnesses. When the investigator evaluates the evidence, he/she/they will do so using
the preponderance of the evidence standard. After considering all the evidence gathered,
the investigator will decide whether it is more likely than not that reported conduct
occurred.

Student Complainants should be aware that any evidence available but not disclosed
during the investigation might not be considered at a subsequent hearing, if a hearing is
required under this procedure.

Evidence of Past Sexual History
An investigator or Decision-Maker shall not consider the past sexual history of the
Complainant except in the limited circumstances described below:

. The investigator or Decision-Maker shall not consider the Complainant’s prior
sexual history unless such questions or evidence is offered to prove that
someone other than the Respondent committed the alleged conduct; or

. The investigator or Decision-Maker shall not consider the Complainant’s prior
sexual behavior unless the questions or evidence concern specific incidents of
the Complaint’s prior sexual behavior with respect to the Respondent and are
offered to prove consent.

o Where the investigator or Decision-Maker allows consideration of questions
or evidence about a dating relationship or prior or subsequent consensual
sexual relations between the Complainant and the Respondent pursuant to
this circumstance, the mere fact that the Complainant and Respondent
engaged in other consensual sexual relations with one another is never
sufficient, by itself, to establish that the conduct in question was consensual.

Before allowing the consideration of any evidence proffered pursuant to this section, the
investigator or Decision-Maker shall provide a written explanation to the Parties as to why
consideration of the evidence is consistent with this procedure.

Notice of Investigative Interview

The District will provide written notice of the date, time, location, participants, and purpose
of all investigative interviews to a Party whose participation is invited or expected, with
sufficient time for the Party to prepare to participate.



Evidence Review

Both Parties have an equal opportunity to inspect and review any evidence obtained as
part of the investigation that is directly related to the allegations raised in the formal
complaint, including the evidence upon which the District does not intend to rely in
reaching a determination regarding responsibility and inculpatory or exculpatory evidence
whether obtained from a Party or other source.

Prior to the investigator preparing an investigative report, the District will make available
to each Party and the Party’s Advisor, if any, the evidence subject to inspection and
review in an electronic format or a hard copy. The Parties will have at least ten days to
submit a written response. The investigator must consider this written response prior to
completing the investigative report.

Investigative Report

The results of the investigation of a formal complaint will be set forth in a written report
that will include at least all of the following information:

e A description of the circumstances giving rise to the formal complaint;

e A description of the procedural steps taken during the investigation, including all
individuals contacted and interviewed;

e A summary of the testimony of each witness the investigator interviewed,;

e An analysis of relevant evidence collected during the investigation, including a list
of relevant documents;

e A table of contents if the report exceeds ten pages; and

e Any other information deemed appropriate by the District.

The investigator will not make a determination regarding responsibility.

The investigator may redact information not directly related to the allegations or privileged
information. However, the investigator will keep a log of information he/she/they do not
produce to the Parties. The investigator will provide this log only to the Title IX
Coordinator. The Title IX Coordinator will not disclose the log to the Parties but will
maintain the log in the Title IX Coordinator’s file, in the event it later becomes relevant.

At least ten days prior to a hearing or other time of determination regarding responsibility,
the District will send the investigative report to each Party and their Advisors, if any, the
investigative report in an electronic format or a hard copy, for review and written response.
The Parties will have at least ten days to submit a written response.

Hearing

After completing an investigation and prior to completing a determination regarding
responsibility, the District will hold a live hearing to provide the Complainant and
Respondent an opportunity to respond to the evidence gathered before a Decision-Maker.
Neither Party may choose to waive the right to a live hearing, but the Parties can choose
whether to participate in the hearing or answer some or all cross-examination questions.



Notice

If the District proceeds to a hearing, the District will provide all Parties written notice of
the date, time, location, participants, and purpose of the hearing with sufficient time for
the Party to prepare to participate.

Hearing Format

The District may provide a live hearing with all Parties physically present in the same
geographic location or, at the District’s discretion if either Party or a witness requests, the
District may provide any or all Parties, witnesses, and other participants the ability to
appear at the live hearing virtually, with technology enabling participants simultaneously
to see and hear each other in real time.

The District will make the information reviewed during the Evidence Review available at
the hearing for reference and consultation. The District will not restrict the ability of either
Party to discuss the allegations under investigation or to gather and present relevant
evidence.

The District will create an audio or audiovisual recording, or transcript, of any live hearing
and make it available to the Parties for inspection and review.

The Decision-Maker shall provide an explanation of the meaning of the preponderance
of the evidence standard, and affirm that it shall apply to adjudications under this
procedure. The preponderance of the evidence standard is met if the District determines
that it is more likely than not that the alleged misconduct occurred, based on the facts
available at the time of the decision.

Decision-Maker

The Decision-Maker will be free from conflict of interest or bias, including bias for or
against Complainants or Respondents. In cases where the Complainant or Respondent
objects to the Decision-Maker based on a conflict of interest, the Complainant or
Respondent may request the Title IX Coordinator select a different Decision-Maker. The
Complainant or Respondent must make this request to the Title IX Coordinator in writing
at least five business days prior to the hearing.

The Decision-Maker may ask the Parties and the witnesses’ questions during the hearing.
The Decision-Maker must objectively evaluate all relevant evidence both inculpatory and
exculpatory and must independently reach a determination regarding responsibility
without giving deference to the investigative report. The Decision-Maker must receive
training on issues of relevance, how to apply the rape-shield protections for
Complainants, and any technology to be used at the hearing.

Presenting Witnesses
The District will provide the Complainant and Respondent an equal opportunity to present
witnesses, including fact and expert withesses, and other inculpatory and exculpatory



evidence. Witnesses, like Parties, are not required to participate in the live hearing
process.

Only relevant evidence will be admissible during the hearing. Relevant evidence means
evidence, including evidence relevant to the credibility of a Party or witness, having any
tendency in reason to prove or disprove any disputed fact material to the allegations under
investigation.

Generally, the Parties may not introduce evidence, including witness testimony, at the
hearing that the Party did not identify during the investigation and that was available at
the time of the investigation. However, the Decision-Maker has discretion to accept for
good cause, or exclude, such new evidence offered at the hearing.

Cross-Examination

The District will permit each Party’s Advisor to ask the other Party and any witnesses all
relevant questions and follow-up questions, including those questions challenging
credibility. The Party’s Advisor must conduct cross-examination directly, orally, and in
real time. A Party may never personally conduct cross-examination. The other Party shall
have an opportunity to object to a question posed. The District may limit such objections
to written form, and neither the Decision-Maker nor the District are obligated to respond,
other than to include any objection in the record. The Decision-Maker shall have the
authority and obligation to discard or rephrase any question that the Decision-Maker
deems to be irrelevant. In making these determinations, the Decision-Maker is not bound
by, but may take guidance from, the formal rules of evidence.

Before a Complainant, Respondent, or withess answers a cross-examination or other
guestion, the Decision-Maker must first determine whether the question is relevant and
explain any decision to exclude a question as not relevant. The Decision-Maker need not
provide a lengthy or complicated explanation in support of a relevance determination.

If a Party or witness disagrees with a relevance determination, that individual has the
choice of either (1) abiding by the Decision-Maker's determination and answering the
guestion or (2) refusing to answer the question.

If a Party or witness does not submit to cross-examination at the live hearing, the
Decision-Maker may admit any statement of that Party or witness in reaching a
determination regarding responsibility. The Decision-Maker will give the statements
whatever weight the Decision-Maker determines appropriate, bearing in mind that the
statements have not been tested by cross-examination. In doing so, the Decision-Maker
should consider, and if possible determine, whether the witness or Party made the
statement and what the statement proves.

A Decision-Maker cannot draw an inference about the determination regarding
responsibility based solely on a Party’s or witness’s absence from the live hearing or
refusal to answer cross-examination or other questions.



The Decision-Maker may also ask any Party or witness questions. If a Party or witness
refused to respond to a Decision-Maker’s questions, the Decision-Maker is not precluded
from relying on the Party or witness’ statements.

Determinations of Responsibility

When the Decision-Maker makes a determination of responsibility or non-responsibility,
the Decision-Maker will issue a written determination regarding responsibility, no later
than 20 business days after the date that the hearing ends.

When making a determination regarding responsibility, a Decision-Maker will objectively
evaluate all relevant evidence, including both inculpatory and exculpatory evidence. A
Decision-Maker may not make credibility determinations based on an individual’s status
as a Complainant, Respondent, or witness. In evaluating the evidence, the Decision-
Maker will use the preponderance of the evidence standard. Thus, after considering all
the evidence it has gathered, the District will decide whether it is more likely than not that
sexual harassment occurred.

The written determination will include:

¢ I|dentification of the allegations potentially constituting Title 1X sexual harassment
as defined in these procedures;

e A description of the procedural steps taken from the receipt of the formal complaint
through the determination, including who conducted the investigation and gave
notifications to the Parties. The determination will also state when, where, and the
date the investigator interviewed the Parties and witnesses, conducted site visits,
the methods used to gather other evidence. The procedural section should also
discuss the dates and how the Parties were provided the opportunity to review and
inspect evidence and the date of any hearings held and who attended the hearing;

e Findings of fact supporting the determination. In making these findings, the
Decision-Maker will focus on analyzing the findings of fact that support the
determination of responsibility or non-responsibility;

e Conclusions regarding the application of the District’s code of conduct to the facts;

e A statement of, and rationale for, the result as to each allegation, including a
determination regarding responsibility;

e A statement of, and rationale for, any disciplinary sanctions the District imposes
on the Respondent;

e A statement of whether the District will provide the Complainant with remedies
designed to restore or preserve equal access to the District’s education program
or activity;

e The District need not disclose to the Respondent remedies that do not affect
him/her/them as part of the written determination. The District can inform the
Respondent that it will provide remedies to the Complainant. However, the District
will inform the Complainant of the sanctions against the Respondent;

e The District's procedures and permissible bases for the Complainant and
Respondent to appeal.



The District will provide the written determination to the Parties simultaneously. The
determination regarding responsibility becomes final either on the date that the District
provides the Parties with the written determination of the result of the appeal, if the Parties
file an appeal, or if the Parties do not file an appeal, the date on which an appeal would
no longer be timely.

Disciplinary Sanctions and Remedies

The District must have completed the grievance procedures (investigation, hearing, and
any appeal, if applicable) before the imposing disciplinary sanctions or any other actions
that are not supportive measures against a Respondent. If the Decision-Maker
determines the Respondent was responsible for conduct that constitutes sexual
harassment, the District will take disciplinary action against the Respondent and any other
remedial action it determines to be appropriate. The action will be prompt, effective, and
commensurate with the severity of the offense.

Remedies for the Complainant might include, but are not limited to:

e Providing an escort to ensure that the Complainant can move safely
between classes and activities;

e Ensuring that the Complainant and Respondent do not attend the same

classes or work in the same work area;

Providing counseling services or a referral to counseling services;

Providing medical services or a referral to medical services;

Providing academic support services, such as tutoring;

Arranging for a Complainant, if a student, to re-take a course or withdraw

from a class without penalty, including ensuring that any changes do not

adversely affect the Complainant’s academic record; and

e Reviewing any disciplinary actions taken against the Complainant to see
if there is a causal connection between the harassment and the
misconduct that may have resulted in the Complainant’s discipline.

Possible disciplinary sanctions for student Respondents include written or verbal
reprimand, required training or counseling, non-academic probation, suspension, and
expulsion. Possible disciplinary sanctions for employee Respondents include written or
verbal reprimand, required training or counseling, suspension, or discharge.

Appeal of Dismissal of a Formal Complaint or of the Determination of
Responsibility

A Complainant or Respondent may appeal the District's determination regarding
responsibility or the dismissal of a formal complaint or any allegations. A Complainant or
Respondent must submit a written appeal within 5 business days from the date of the
notice of determination regarding responsibility or from the date of the District’s notice of
dismissal of a formal complaint or any allegations.

Grounds for Appeal



A Decision Maker not involved with the process will serve as the Decision-Maker on
Appeal. In filing an appeal of the District’s determination regarding responsibility or the
District’s dismissal of a formal complaint, the Party must state the grounds for appeal and
a statement of facts supporting those grounds. The grounds for appeal are as follows:

e A procedural irregularity affected the outcome;

¢ New evidence was not reasonably available at the time the District’'s determination
regarding responsibility or dismissal was made, and this new evidence could affect
the outcome; or

e The District’s Title IX Coordinator, investigator, or Decision-Maker had a conflict of
interest or bias for or against Complainants or Respondents generally or the
individual Complainant or Respondent that affected the outcome.

Appeal Procedure
If the Complainant or Respondent submit an appeal to the District, the District will:

e Notify the other Party in writing within 5 business days of receiving a Party’s
appeal,

e Allow the non-appealing Parties at least 10 business days from the date of receipt
of the appeal to submit a written statement in support of, or challenging, the
outcome;

The appeal Decision-Maker will issue a written decision on whether to grant or deny the
appeal, and the rationale for the decision, within 45 business days after the Decision-
Maker on appeal receives the response to the appeal or the last day to provide a
response. The District will provide the written decision simultaneously to both Parties.

The Decision-Maker on appeal may extend or otherwise modify the deadlines provided
above. Either Party may seek an extension by submitting a written request to the appeal
Decision-Maker explaining the need for the extension and the proposed length of the
extension. The Decision-Maker will respond to the request within 48 hours in writing and
will inform the Parties simultaneously whether the extension is granted.

Informal Resolution

If the District determines that a formal complaint is appropriate for informal resolution, it
may provide the Parties with the opportunity to participate in an informal resolution
process, including mediation, at any time prior to reaching a determination regarding
responsibility.

The District will provide the Complainant and Respondent written disclosure of the
allegations, the requirements of the informal resolution process including the
circumstances under which it precludes the Parties from resuming a formal complaint
arising from the same allegations, and any consequences resulting from participating in
the informal resolution process, including the records that will be maintained or could be
shared.



The District must obtain the Parties’ voluntary, written consent to the informal resolution
process. If the Parties reach an agreement, the District does not have to complete a full
investigation and adjudication of a report of sexual harassment. At any time prior to
agreeing to a resolution, any Party has the right to withdraw from the informal resolution
process and resume the grievance process with respect to the formal complaint.

The informal resolution process is not available to resolve allegations that an employee
sexually harassed a student or any allegations of sexual assault.

Retaliation Prohibited

The District prohibits any intimidation, threats, coercion, or discrimination against any
individual who made a report or complaint of sexual harassment, testified, assisted, or
participated or refused to participate in any manner in a Title IX investigation, proceeding,
or hearing. Individuals who experience retaliation may file a complaint using the formal
complaint process described above.

Dissemination of Policy and Procedures

The District will provide its policy and procedures related to Title IX on its website and in
each handbook or catalog provided to applicants for admission and employment,
students, employees, and all unions or professional organizations holding collective
bargaining with the District. The District will also provide its policy and procedures related
to Title 1X to all volunteers who will regularly interact with students and each individual or
entity under contract with the District to perform any service involving regular interaction
with students.

When hired, employees are required to sign acknowledging that they have received the
policy and procedures. The District will place the signed acknowledgment of receipt in
each employee’s personnel file.

Training

The District will provide a comprehensive trauma-informed training program to Title IX
Coordinators, investigators, Decision-Makers, and any individual who facilitates an
informal resolution process, on the definition of sexual harassment, the scope of the
District’'s education program or activities, best practices for assessment of a sexual
harassment complaint, how to conduct an investigation and grievance process including
hearings, appeals, and informal resolution processes, as applicable how to serve
impartially, including avoiding prejudgment of the facts at issue, conflicts of interest, bias,
and implicit bias and racial inequities, both broadly and in school disciplinary processes.
Any materials used to train the District’s Title IX Coordinator, investigators, Decision-
Makers, and any person who facilitates an informal resolution process, will not rely on sex
stereotypes and must promote impartial investigations and adjudications of formal
complaints of sexual harassment. Materials for this training must include statistics on the
prevalence of sexual harassment and sexual violence in the educational setting, and the
differing rates at which students experience sexual harassment and sexual assault in the
educational setting based on their race, sexual orientation, disability, gender, and gender
identity.



The District shall ensure that residential life student and nonstudent staff, or their
equivalent, annually receive training on how to handle, in a trauma-informed manner,
reports made to them of sexual harassment and situations in which they are aware of
sexual harassment in student residential facilities.

The following language is legally advised as it helps the District create a rebuttable
presumption of knowledge of possible sexual harassment if an Official with Authority
failed to report the sexual harassment to the Title IX Coordinator as trained.

The District will provide Officials with Authority with training regarding his/her/their
obligation to report sexual harassment and instruction on how to report sexual
harassment to the Title IX Coordinator.

File retention

The District will retain on file for a period of at least seven years after closing the case
copies of:

e The original report or complaint;

e Any actions taken in response to the complaint, including supportive measures;
The investigative report including all evidence gathered and any responses from
the Parties;

The District’'s determination regarding responsibility;

Audio or audiovisual recording or transcript from a hearing;

Records of any disciplinary sanctions imposed on the Respondent;

Records of any remedies provided to the Complainant;

Any appeal and the result;

Any informal resolution and the result; and

All materials used to train Title IX Coordinators, investigators, Decision-Makers,
and any person who facilitates an informal resolution process. The District will
make these training materials publicly available on its website.

The District will make these documents available to the U.S. Department of Education
Office for Civil Rights upon request.

Reference: AP # 3433, AP #3435
Approvals:

Academic Senate: November 8, 2023
Classified Senate: October 26, 2023
Cabinet: December 11, 2023



AP 3435 Discrimination and Harassment Complaints and
Investigations

Reference:
Education Code Sections 212.5, 231.5 66281.5 66281.8, 67386, and 87623;
Government Code 12950.1; Title 5 Sections 59320, 59324, 59326, 59328, and
59300 et seq.; Title 2 Sections 11023 and 11024

For Sexual Harassment under Title IX, Complainants must proceed under BP 3433,
Prohibition of Sexual Harassment under Title 1X, AP 3433 Prohibition of Sexual
Harassment under Title IX, and AP 3434 Responding to Harassment Based on Sex under
Title IX. For other forms of sexual harassment or gender-based harassment,
Complainants should use this procedure.

Reporting and Filing Complaints

The law prohibits coworkers, supervisors, managers, and third parties with whom an
employee comes into contact from engaging in harassment, discrimination, or retaliation.
Any person who has suffered harassment, discrimination, or retaliation may file a
Complaint of harassment, discrimination, or retaliation.

All responsible employees are required to report all actual or suspected sexual
harassment to the Chief Human Resources Officer immediately A responsible employee
is any employee who has the authority to take action to redress sexual harassment or
provide supportive measures to students, or who has been given the duty of reporting
incidents of sexual harassment to an appropriate District official who has that authority.

Confidential Reporting

An employee who is a therapist, physician, psychotherapist, member of the clergy, sexual
assault counselor, domestic violence counselor, or other individual acting in a
professional capacity for which confidentiality is mandated by law is exempt from having
to report sexual harassment concerns to the Title IX Coordinator or other designated
employee, unless otherwise required by law.

An employee who is not considered a responsible employee must inform each student
who provides him/her/them with information regarding sexual harassment of the student’s
ability to report to a responsible employee and direct the student to those specific
reporting resources.

Outreach

When a responsible employee reports actual or suspected sexual harassment involving
students to the Chief Human Resources Officer, the Chief Human Resources Officer will
assess the report of sexual harassment and provide outreach, as appropriate, to each
identifiable student who is alleged to be the victim of the reported conduct. The outreach
shall include all of the following information:



e The District received a report that the student may have been a victim
of sexual harassment;

e A statement that retaliation for filing a complaint or participating in the
complaint process, or both, under this procedure is prohibited;

e Counseling resources within the District or in the community;

e Where a crime may have occurred, notice that the student has the right,
but not the obligation, to report the matter to law enforcement;

e The District's complaint and investigation procedures established
pursuant to this procedure;

e Potential interim measures, such as no-contact directives, housing
changes, and academic schedule changes, where applicable;

e The importance of preserving evidence;

e A request for the student to meet with the Title IX coordinator or other
designated employee to discuss options for responding to the report;
and

e The manner in which the District responds to reports of sexual
harassment and a description of potential disciplinary consequences.

The District shall consider and respond to requests for accommodations relating to prior
incidents of student sexual harassment that could contribute to a hostile educational
environment or otherwise interfere with a student’s access to education where both
individuals are, at the time of the request, subject to the District’s policies.

Complaints

A Complaint is a written and signed statement filed with the District or the State
Chancellor’s Office that alleges harassment, discrimination, or retaliation in violation of
the District’'s Board Policies, Administrative Procedures or in violation of state or federal
law. Complaints must be filed with the Chief Human Resources Officer unless the Party
submitting the Complaint alleges discrimination, harassment, or retaliation against the
responsible district officer, in which case it should be submitted directly to the
Superintendent/President.

A Complaint must meet each of the following criteria:

e |t must allege facts with enough specificity to show that the allegations, if true would
constitute a violation of District policies or procedures or state or federal law
prohibiting discrimination, harassment, or retaliation:

e The Complainant must file any Complaint not involving employment within one
year of the date of the alleged discriminatory, harassing, or retaliatory conduct or
within one year of the date on which the Complainant knew or should have known
of the facts underlying the allegations of discrimination, harassment, or retaliation;
and

e The Complainant must file any Complaint alleging discrimination, harassment, or
retaliation in employment within 180 days of the date of the alleged discriminatory,
harassing, or retaliatory conduct, except that this period shall be extended by no
more than 90 days following the expiration of the 180 days if the Complainant first



obtained knowledge of the facts of the alleged violation after the expiration of the
180 days.

If the Complaint does not meet the requirements set forth above, the Chief Human
Resources Officer will notify the Complainant within 14 days that the complaint dos not
contain allegation of unlawful discrimination that are sufficient under this procedure to
trigger an investigation. The Chief Human Resources Office will specify why the complaint
is defective.

If the defect is based on the Complainant's failure to state sufficient facts to support a
claim of unlawful discrimination, the Chief Human Resources Officer, shall offer the
Complainant an opportunity to proffer additional facts to support his/her/their claims
through an intake interview, which shall be scheduled as soon as reasonably convenient
for the Complainant and Chief Human Resources Officer or designee.

If, after the intake interview, the Chief Human Resources Officer determines that the
Complainant has still not stated sufficient facts to support a claim of unlawful
discrimination, the Chief Human Resources Officer shall provide the Complainant with a
written determination explaining the basis for dismissing the complaint within 14 days of
the intake interview. The Chief Human Resources Officer must also notify the
Complainant of his/her/their right to appeal this determination directly to the Chancellor
of the California Community Colleges within 30 days from the date of the notice of
dismissal.

If any party submits a written allegation of harassment, discrimination, or retaliation not
on the form described above, the District will seek to have the individual complete and
submit the form. However, if the individual chooses not to do so, the District will attach
the written allegation(s) to the form and treat it as a Complaint. In no instance will the
District reject a written allegation of harassment, discrimination, or retaliation on the basis
that it was not submitted on the proper form.

Oversight of Complaint Procedure: The Chief Human Resources Officer is the
“responsible District officer” charged with receiving complaints of discrimination or
harassment, and coordinating their investigation.

The investigation of complaints must be assigned by the Chief Human Resources Officer
to a neutral investigator. A neutral investigator means an outside investigator or an
internal investigator who is not in the chain of command of the respondent, not
substantially implicated by the allegations in the complaint, and who is otherwise
impartial. Neutral investigators must be properly trained to conduct such investigations. .

Who May File a Complaint: Any student, employee, or third party who believes
he/she/they has been discriminated against or harassed by a student, employee, or third
party in violation of this procedure and the related policy.

Where to File a Complaint: A student, employee, or third party who believes he/she/they
has been discriminated against or harassed in violation of District policies and procedure



may make a complaint orally or in writing to the Chief Human Resources Officer and at
the California Community Colleges Chancellor’s Office website.

Advisors in Student Harassment Complaints

Student Parties in Complaints involving sexual harassment are permitted to have a
support person or adviser accompany him/her/them during any stage of the Complaint
process described in this procedure. Student Parties in Complaints involving sexual
harassment have the right to consult with an attorney, at his/her/their own expense, at
any stage of the Complaint process if he/she/they wishes to do so. An attorney may serve
as a support person or adviser.

Employment-Related Complaints

Complainants filing employment-related complaints shall be notified that they may file
employment discrimination complaints with the U.S. Equal Employment Opportunity
Commission (EEOC) or the California Civil Rights Department (CCRD).

Complaints filed with the EEOC or the DFEH should be forwarded to the State
Chancellor’s Office.

Any District employee who receives a harassment or discrimination complaint shall notify
the Chief Human Resources Officer immediately.

Filing a Timely Complaint. Since failure to report harassment and discrimination
impedes the Feather River Community College District’s (the District) ability to stop the
behavior, the District strongly encourages employees and students who believe they are
being harassed or discriminated against, to file a complaint. The District also strongly
encourages the filing of such complaints within 30 days of the alleged incident. While all
complaints are taken seriously and will be investigated promptly, delay in filing impedes
the District’s ability to gather relevant evidence, complete an investigation and remediate.

All supervisors and managers have a mandatory duty to report incidents of harassment
and discrimination; the existence of a hostile, offensive, or intimidating work environment,
and acts of retaliation.

The District will investigate complaints involving acts that occur off campus if they are
related to an academic or work activity.

Communicating that the Conduct is Unwelcome. The District further encourages
students and staff to let the offending person know immediately and firmly that the conduct
or behavior is unwelcome, offensive, in poor taste and/or inappropriate.

Intake and Processing of the Complaint. Upon receiving notification of a harassment
or discrimination complaint, the Chief Human Resources Officer shall:



Consider whether the District can undertake efforts to informally resolve the charges,
including but not limited to mediation, rearrangement of work/academic schedules;
obtaining apologies; providing informal counseling and/or training, etc.

Advise all Parties that he/she/they need not participate in an informal resolution of the
complaint, as described above and they have the right to end the informal resolution
process at any time. Mediation is not appropriate for resolving incidents involving
sexual violence;

Advise a student Complainant that he/she/they may file a Complaint with the Office of
Civil Rights of the U.S. Department of Education and employee Complainants may file
a Complaint with the California Civil Rights Department. All complainants should be
advised that they have a right to file a complaint with local law enforcement, if the act
complained of is also a criminal act. The District must investigate even if the
complainant files a complaint with local law enforcement. In addition, the District
should ensure that complainants are aware of any available resources, such as
counseling, health, and mental health services. The Chief Human Resources Officer
shall also notify the State Chancellor’s Office of the complaint.

In matters involving student sexual harassment, provide student Parties notice
regarding appropriate counseling resources developed and maintained by the District.

Take interim steps to protect a complainant from coming into contact with an accused
individual, especially if the complainant is a victim of sexual violence. The Chief
Human Resources Officer should notify the complainant of his/her/their option to avoid
contact with the accused individual and allow students to change academic situations
as appropriate. For instance, the District may prohibit the accused individual from
having any contact with the Complainant pending the results of the investigation.
When taking steps to separate the Complainant and accused individual, the District
shall minimize the burden on the complainant. For example, it is not appropriate to
remove complainants from classes or housing while allowing accused individuals to
remain.

Investigation
The Chief Human Resources Officer shall;

e Provide notice to student Parties to a sexual harassment complaint that the
District is conducting an investigation. The notice shall include the allegations
against the Respondent and the alleged District policy violations under review.
If new allegations that arise during the course of the District’s investigation that
could subject either student Party to new or additional discipline or corrective
action, the Chief Human Resources Officer shall provide a supplemental notice
to student Parties.



e Authorize the investigation of the complaint, and supervise and/or conduct a
thorough, prompt and impartial investigation of the complaint, as set forth
below. Where complainants opt for informal resolution, the designated officer
will determine whether further investigation is necessary to ensure resolution
of the matter and utilize the investigation process outlined below as
appropriate. In the case of a formal complaint, the investigation will include
interviews with the complainant, the accused, and any other persons who may
have relevant knowledge concerning the complaint. This may include victims
of similar conduct.

e Review the factual information gathered through the investigation to determine
whether the alleged conduct constitutes harassment, or other unlawful
discriminatory conduct, giving consideration to all factual information and the
totality of the circumstances, including the nature of the verbal, physical, visual
or sexual conduct, and the context in which the alleged incidents occurred.

Investigation of the Complaint. The District shall promptly investigate every
complaint of harassment or discrimination. No claim of workplace or academic
harassment or discrimination shall remain unexamined. This includes complaints
involving activities that occur off campus and in connection with all the academic
educational, extracurricular, athletic, and other programs of the District, whether those
programs take place in the District’s facilities, on a District bus, or at a class or training
program sponsored by the District at another location.

As set forth above, where the complainant opts for an informal resolution, the Chief
Human Resources Officer may limit the scope of the investigation, as appropriate.
The District will keep the investigation confidential to the extent possible, but cannot
guarantee absolute confidentiality because release of some information on a “need-
to-know-basis” is essential to a thorough investigation. When determining whether to
maintain confidentiality, the District may weigh the request for confidentiality against
the following factors: the seriousness of the alleged harassment; the complainant’s
age; whether there have been other harassment complaints about the same
individual; and the accused individual's rights to receive information about the
allegations if the information is maintained by the District as an “education record”
under the Family Educational Rights and Privacy Act (FERPA), 20 U,S. Code Section
1232g; 34 Code Federal Regulations Part 99.15. The District will inform the
complainant if it cannot maintain confidentiality.

Investigation Steps: The District will fairly and objectively investigate harassment
and discrimination complaints. Employees designated to serve as investigators under
this policy shall have adequate training on what constitutes sexual harassment,
including sexual violence, and that they understand how the District's grievance
procedures operate. The investigator may not have any real or perceived conflicts of
interest and must be able to investigate the allegations impartially.



Investigators will use the following steps: interviewing the Complainant(s);
interviewing the accused individual(s); identifying and interviewing witnesses and
evidence identified by each Party; identifying and interviewing any other witnesses, if
needed; reminding all individuals interviewed of the District's no-retaliation policy;
considering whether any involved person should be removed from the campus
pending completion of the investigation; reviewing personnel/academic files of all
involved parties; reach a conclusion as to the allegations and any appropriate
disciplinary and remedial action; and see that all recommended action is carried out
in a timely fashion. When the District evaluates the Complaint, it shall do so using a
preponderance of the evidence standard. Thus, after considering all the evidence it
has gathered, the District will decide whether it is more likely than not that
discrimination or harassment has occurred.

Timeline for Completion: The District will undertake its investigation as promptly and
swiftly as possible. To that end, the investigator shall complete the above steps, and
prepare a written report within ninety (90) calendar days of the District receiving the
complaint. The District will toll the timeline while the Parties are engage in good faith
efforts at informal resolution.

Cooperation Encouraged: All employees, are expected to cooperate with a District
investigation into allegations of harassment or discrimination. Lack of cooperation
impedes the ability of the District to investigate thoroughly and respond effectively.
However, lack of cooperation by a complainant or withesses does not relieve the
District of its obligation to investigate. The District will conduct an investigation if it is
discovered that harassment or discrimination is, or may be occurring, with or without
the cooperation of the alleged victim(s) and regardless of whether a complaint is filed.
No employee will be retaliated against as a result of lodging a complaint or
participating in any workplace investigation.

Written Report
The results of the investigation of a complaint shall be set forth in a written report that will
include at least all of the following information:
e A description of the procedural steps taken during the investigation, including all
individuals contacted and interviewed,
e A summary of the testimony provided by each witness with information relevant to
the allegations, including the Complainant
e An explanation of why an identified potential withess was not interviewed;
e An analysis of relevant evidence collected during the course of the investigation;
e A specific finding as to whether there is probable cause to believe that
discrimination, harassment, or retaliation occurred with respect to each allegation
in the complaint; and
e Any other information deemed appropriate by the District.

Confidentiality of the Process
Investigations are best conducted within a confidential climate. Therefore, the District
does not reveal information about ongoing investigations except as necessary to fulfill its



legal obligations. The District will keep the investigation confidential to the extent possible,
but it cannot guarantee absolute confidentiality because release of some information on
a “need-to-know-basis” is essential to a thorough investigation and to protect the rights of
accused students and employees during the investigation process and any ensuing
discipline.

Evidence of Past Sexual History

An investigator or hearing officer, if required by this procedure, shall not consider the
past sexual history of the Complainant or Respondent except in the limited
circumstances described below:

e The investigator or hearing officer shall not consider prior or subsequent sexual
history between the Complainant and anyone other than the Respondent for any
reason unless directly relevant to prove that physical injuries alleged to have
been inflicted by the Respondent were inflicted by another individual;

e The investigator or hearing officer shall not consider the existence of a dating
relationship or prior or subsequent consensual sexual relations between the
Complainant and the Respondent unless the evidence is relevant to how the
Parties communicated consent in prior or subsequent consensual sexual
relations;

o Where the investigator or hearing officer allows consideration of evidence
about a dating relationship or prior or subsequent consensual sexual
relations between the Complainant and the Respondent pursuant to this
circumstance, the mere fact that the Complainant and Respondent
engaged in other consensual sexual relations with one another is never
sufficient, by itself, to establish that the conduct in question was
consensual.

Before allowing the consideration of any evidence proffered pursuant to this section, the
investigator or hearing officer shall provide a written explanation to the Parties as to why
consideration of the evidence is consistent with this procedure.

Administrative Determination
e In any case not involving employment discrimination, within 90 days of
receiving a complaint, the District shall complete its investigation and forward
a copy of the investigative report to the State Chancellor, a copy of the
summary of the report to the Complainant, and written notice setting forth all
of the following to both the Complainant and the Chancellor:

o The determination of the Superintendent/President or his/her/their
designee as to whether unlawful discrimination occurred with respect to
each allegation in the Compilaint;

o A description of actions taken, if any, to prevent similar problems from
occurring in the future;



o The proposed resolution of the Complaint; and
o The Complainant’s right to appeal to the District governing Board and
the Chancellor.

e In any case involving employment discrimination, within 90 days of receiving a
complaint, the District shall complete its investigation and forward a copy or
summary the report to the complainant, and written notice setting forth all the
following to the complainant:

o The determination of the Superintendent/President or his/her designee
as whether there is probable cause to believe discrimination occurred
with respect to each allegation in the complaint;

o A description of actions taken, if any, to prevent similar problems from
occurring in the future;

o The proposed resolution of the complaint; and
The Complainant’s right to appeal to the District governing board and to
file a Complaint with the California Civil Rights Department.

The District shall also provide the Respondent the following:

e The Superintendent/President or his/her/their designee’s determination as to
whether unlawful discrimination occurred with respect to each allegation in the
Complaint based on the preponderance of the evidence standard and the basis for
that determination including factual findings;

e The proposed resolution of the Complaint, including any disciplinary action against
the Respondent; and

e In matters involving student sexual misconduct not subject to Title IX, the
Respondent's right to appeal to the District's Board of Trustees any disciplinary
sanction imposed upon the Respondent.

The District will toll the timelines described above while the Parties are engaged in good
faith efforts at informal resolution.

In matters involving an academic employee placed on involuntary paid administrative
leave, the District shall complete its investigation within 90 working days of the
administrative leave commencing, unless the period of paid administrative leave is
extended by agreement of the employee and District for a period not exceeding 30
additional calendar days.

Discipline for Student Sexual Misconduct Not Subject to Title IX

In a Complaint involving student sexual misconduct not subject to Title IX, if a student
Respondent is subject to severe disciplinary sanctions, and the credibility of withesses
was central to the investigative findings, the District will provide an opportunity for the
student Respondent to cross-examine witnesses indirectly at a live hearing, either in
person or by videoconference, conducted by a neutral decision-maker other than the
investigator.



In other Complaints involving sexual harassment against a student, the District shall
decide whether a hearing is necessary to determine whether any sexual violence more
likely than not occurred. In making this decision, the District may consider whether the
Parties elected to participate in the investigation and whether each Party had the
opportunity to suggest questions to be asked of the other Party and witnesses during the
investigation.

The District shall appoint a neutral third party to attend the hearing solely for the purpose
of asking any questions to the witnesses. The neutral third party shall not be the student
Respondent, the student Respondent’s representative, or any individual charged with
making a final determination regarding discipline. The student Respondent may submit
written questions before and during the cross-examination, including any follow-up
guestions. Either Party or any witness may request to answer the questions by
videoconference from a remote location.

At the hearing, the other Party shall have an opportunity to note an objection to the
guestions posed. The District may limit such objections to written form, and neither the
hearing officer nor the District are obligated to respond, other than to include any objection
in the record. The hearing officer shall have the authority and obligation to discard or
rephrase any question that the hearing officer deems to be repetitive, irrelevant, or
harassing. In making these determinations, the hearing officer is not bound by, but may
take guidance from, the formal rules of evidence.

Generally, the Parties may not introduce evidence, including witness testimony, at the
hearing that the Party did not identify during the investigation and that was available at
the time of the investigation. However, the hearing officer has discretion to accept for
good cause, or exclude, such new evidence offered at the hearing.

The hearing officer shall provide an explanation of the meaning of the preponderance of
the evidence standard, and affirm that it shall apply to adjudications under this procedure.
The preponderance of the evidence standard is met if the District determines that it is
more likely than not that the alleged misconduct occurred, based on the facts available at
the time of the decision.

Discipline and Corrective Action

If harassment, discrimination and/or retaliation occurred in violation of the policy or
procedure, the District shall take disciplinary action against the accused and any other
remedial action it determines to be appropriate consistent with state and federal law.. The
action will be prompt, effective, and commensurate with the severity of the offense.
Remedies for the complainant might include, but are not limited to:

e ensuring that the Complainant and alleged perpetrator do not attend the same
classes or work in the same work area;

e preventing offending third parties from entering campus;



e providing counseling services or a referral to counseling services;
e providing medical services or a referral to medical services;
e providing academic support services, such as tutoring;

e arranging for a student-complainant to re-take a course or withdraw from a class
without penalty, including ensuring that any changes do not adversely affect the
complainant’s academic record; and

If the District imposes discipline, the nature of the discipline will not be communicated to
the Complainant. However, the District may disclose information about the sanction
imposed on the individual who was found to have engaged in harassment when the
sanction directly related to the complainant; for example, the District may inform the
Complainant that the harasser must stay away from the Complainant.

Disciplinary actions against faculty, staff and students will conform to all relevant statutes,
regulations, personnel policies and procedures, including the provisions of any applicable
collective bargaining agreement.

The District shall also take reasonable steps to protect the complainant from further
harassment, and/or discrimination, and to protect the Complainant and witnesses from
retaliation as a result of communicating the Complaint and/or assisting in the
investigation.

The District will ensure that Complainants and witnesses know how to report any
subsequent problems, and should follow-up with Complainants to determine whether any
retaliation or new incidents of harassment have occurred. The District shall take
reasonable steps to ensure the confidentiality of the investigation and to protect the
privacy of all parties to the extent possible without impeding the District’s ability to
investigate and respond effectively to the Complaint.

If the District cannot take disciplinary action against the accused individual because the
Complainant refused to participate in the investigation, it should pursue other steps to
limit the effects of the alleged harassment and prevent its recurrence.

Appeals

If the District imposes discipline against a student or employee as a result of the findings
in its investigation, the student or employee may appeal the decision using the procedure
for appealing a disciplinary decision.

If the Complainant is not satisfied with the results of the administrative determination,
he/she/they may, within fifteen (15) days, submit a written appeal to the Board of
Trustees. The Board shall review the original Complaint, the investigative report, the
administrative decision, and the appeal. The Board shall issue a final District decision in
the matter within forty-five (45) days after receiving the appeal. A copy of the decision



rendered by the Board shall be forwarded to the Complainant and to the State
Chancellor’s Office. The Complainant shall also be notified of his/her/their right to appeal
this decision.

If the Board does not act within forty-five (45) days the administrative determination shall
be deemed approved and shall become the final decision of the District in the matter.

In any case not involving workplace discrimination, harassment, or retaliation, the
Complainant shall have the right to file a written appeal with the State Chancellor’s Office
within thirty days after the Board issued the final District decision or permitted the
administrative decision to become final. Such appeals shall be processed pursuant to the
provision of Title 5 Section 59350.

In any case involving employment discrimination, including workplace harassment, the
Complainant may, at any time before or after the issuance of the final decision of the
District, file a Complaint with the California Civil Rights Department.

In any Complaint dismissed pursuant to Title 5 Section 59332, a complainant may file a
written appeal with the California Community Colleges Chancellor’s Office within 30 days
from the date of the notice of dismissal.

Remand

The California Community Colleges Chancellor’s Office may remand any matter to the
District for any of the following reasons: to cure defects in the investigation or in
procedural compliance; to consider new evidence not available during the investigation
despite the Complainant's due diligence that would substantially impact the outcome of
the investigation; or to modify or reverse a decision of the District's Board of Trustees
based upon misapplication of an applicable legal standard or an abuse of discretion.

If the California Community Colleges Chancellor’s Office remands a matter to the District,
the District shall take necessary action and issue a decision after remand within 60 days.
In any case not involving employment discrimination, the Complainant may appeal the
District's amended determination to the California Community Colleges Chancellor’s
Office within 30 days by following the appeal procedures above.

Extension of Time

A student Complainant or Respondent may request, in writing, an extension of a deadline
related to a Complaint during periods of examinations or school closures. The District
shall grant a student Party’s reasonable request for an extension of a deadline related to
a Complaint during periods of examinations or school closures.

If the District is unable to comply with the 90-day deadline, the District may extend the
time to respond by up to 45 additional days. An extension may be taken only once without
permission from the California Community Colleges Chancellor's Office, and must be
necessary for one of the following reasons:

e aneed to interview a party or witness who has been unavailable;



e a need to review or analyze additional evidence, new allegations, or new
complaints related to the matter; or
e to prepare and finalize an administrative determination.

The District shall send a written notice to the Complainant and to a Respondent who is
aware of an investigation indicating the necessity of an extension, the justification for the
extension, and the number of days the deadline will be extended. The District shall send
this notice no later than 10 days prior to the initial time to respond.

The District may request additional extensions from the California Community Colleges
Chancellor’s Office after the initial 45-day extension. The District shall send a copy of the
extension request to the Complainant and to a Respondent who is aware of an
investigation. The Complainant and Respondent may each file a written objection with
the California Community Colleges Chancellor’s Office within 5 days of receipt.

The extension of time provisions described above do not apply to investigations involving
an academic employee placed on involuntary paid administrative leave.

The extension of time provisions described above do not apply to investigations involving
an academic employee placed on involuntary paid administrative leave.

Disclosures to the California Community Colleges Chancellor’s Office

Upon request of the California Community Colleges Chancellor’s Office, the District shall
provide copies of all documents related to a discrimination Complaint, including the
following: the original Complaint, any investigative report unless subject to the attorney-
client privilege, the written notice to the Complainant setting forth the results of the
investigation, the final administrative decision rendered by the Board or a statement
indicating the date upon which the decision became final, and a copy of the notification
to the Complainant of his/her/their appeal rights, the Complainant’s appeal of the District’s
administrative determination, any other non-privileged documents or information the
Chancellor requests.

The District shall provide to the California Community Colleges Chancellor’s Office an
annual report with the following information: the number of employment and non-
employment discrimination complaints and informal charges received in the previous
academic year; the number of complaints and informal charges resolved in the previous
academic year; the number of complaints of unlawful discrimination received in the
previous academic year, and the number of those complaints that were sustained in
whole or in part; and any other information requested by the Chancellor.

Interim and Supportive Measures

Interim measures are individualized services offered as appropriate to either or both the
Complainant and Respondent in an alleged incident of sexual misconduct, prior to an
investigation or while an investigation is pending.



Supportive measures are non-disciplinary, non-punitive individualized services offered
free of charge to the Complainant or the Respondent regardless of whether a Complaint
has been filed.

The District will provide interim or supportive measures to Parties as appropriate and as
reasonably available.

Interim and supportive measures may include changes to academic, living, transportation,
and working situation or protective measures such as counseling, extensions of deadlines,
other course-related adjustments, modifications of work or class schedules, campus
escort services, mutual restrictions on contact between the Parties, changes in work or
housing locations, leaves of absence, increased security and monitoring of certain areas
of the campus, and other similar measures.

No-Contact Directives

When requested by a Complainant or otherwise determined to be appropriate, the District
shall issue an interim no-contact directive prohibiting the Respondent from contacting the
Complainant during the pendency of the investigation. The District shall not issue an
interim mutual no-contact directive automatically, but instead shall consider the specific
circumstances of each case to determine whether a mutual no-contact directive is
necessary or justifiable to protect the noncomplaining party’s safety or well-being, or to
respond to interference with an investigation. If the District issues a no-contact directive
after making decision of responsibility, the no-contract directive shall be unilateral and
only apply against the Party found responsible.

Upon the issuance of a mutual no-contact directive, the District shall provide the Parties
with a written justification for the directive and an explanation of the terms of the directive.
Upon the issuance of any no-contact directive, the District shall provide the Parties with
an explanation of the terms of the directive, including the circumstances, if any, under
which violation could be subject to disciplinary action.

File Retention
The District will retain on file for a period of at least three years after closing the case
copies of:

the original complaint;

the investigatory report;

the summary of the report if one is prepared,;

the notice provided to the complainant, of the Districts administrative
determination and his/her right to appeal,

any appeal; and

e the District’s final decision

The District will make such documents available to the State Chancellor upon request.



Where the complaint allegation consists of Sexual Misconduct, as defined by Title
IX, the following applies:

Sexual Misconduct:

Sexual misconduct includes sexual harassment and sexual violence.

e Sexual harassment may include unwelcome sexual advances, requests for sexual
favors, and other verbal, visual, or physical conduct of a sexual nature, made by
someone from or in the work or education setting.

e Sexual violence refers to physical sexual acts perpetrated against a person’s will or
when a person is incapable of giving consent due to the victim’s use of drugs or alcohol
or due to an intellectual or other disability. Sexual violence includes rape, sexual
assault, sexual battery, and sexual coercion.

e Affirmative consent means an affirmative, conscious, and voluntary agreement to
engage in sexual activity.

Sexual misconduct creates a hostile environment if the conduct is sufficiently serious that
it interferes with or limits a student’s ability to participate in or benefit from the District’s
program. A single or isolated incident may create a hostile environment if the incident is
sufficiently severe.

Complaint Procedure:
Where the complaint involves a minor, the District will comply with California mandated
reporting requirements.

All responsible employees are required to report all actual or suspected sexual
misconduct to the Title 1X Coordinator immediately. A responsible employee is any
employee who has the authority to take action to redress sexual misconduct, who has
been given the duty of reporting incidents of sexual misconduct to the Title X Coordinator
or Superintendent/President, or whom a student or employee could reasonably believe
has this authority or duty. The District is on notice if a responsible employee knew, or in
the exercise of reasonable care should have known, about the sexual misconduct.

Any person may make a complaint by contacting the Title IX Coordinator directly. The
District’s Title IX Coordinator is the Director of Human Resources/EEQO, 570 Golden Eagle
Avenue, Quincy, California 95971, telephone 530-283-0202, extension 280. The Title IX
Coordinator will receive all relevant details about the alleged sexual misconduct reported
to the District responsible employee in order to determine what occurred and how to
resolve the situation. This includes the names of alleged victim and alleged perpetrator
(if known), and the date, time, and location of the alleged sexual misconduct.

Privileged or Confidential Reporting:

A District responsible employee should, whenever possible, before a student or employee
reveals information that he or she may wish to keep confidential, ensure that the person
making the report understands the employees obligations to report to the Title IX
Coordinator, the victims option to request confidentiality, which the District will take into



consideration, and the victims ability to share the information confidentially with
designated District employees.

Professional, licensed, mental health counselors, who provide mental-health counseling
to members of the District community, or interns, graduate students, and others
supervised by professional licensed counselors, are not required to report any information
to the Title IX Coordinator.

Authority over Parties:

The District has authority over students, employees, and third parties for alleged
violations of this policy that occur on District property. The District has authority over
District employees and students for alleged violations of this policy that occur at District
activities or events. The District may exercise authority over events that occur off-campus
to determine if the conduct occurred in the context of an education program or activity or
had continuing effects on campus or in an off-campus education program or activity.

Standard of Proof:

The District will use a “preponderance of the evidence” standard of proof in determining
whether there has been a violation of this policy. This standard of proof is also known as
“‘more likely than not” standard.

Upon Receiving the Complaint — Health and Safety:

The Title IX Coordinator together with the Chief Student Services Officer will make an
immediate assessment concerning the health and safety of the victim and campus
community as a whole. The District will provide the victim with immediate, interim
measures necessary to protect his or her health and safety. These immediate, interim
measures may include ensuring that the victim and perpetrator do not attend the same
classes or work in the same area, preventing offending third parties from entering
campus, providing counseling services or a referral to counseling services, providing
academic support services, such as tutoring, arranging for a victim to retake a course or
withdraw from a course without penalty, including ensuring that any changes do not
adversely affect the victims’ academic record.

Where the District determines that there is a substantial threat to the campus community,
it will issue a timely warning. The District will issue the warning according to District
Administrative Procedures. The District will not to disclose the victim’s name or other
identifying information when issuing the warning.

Communicating th